
       HARDY COUNTY FILE:  BCB 
 
 

LEG ALLY M ANDATED DUTIES O F TH E SUPERINTENDENT 
 

 
The duties of the Superintendent  are set  forth in sect ions §18-4-10, §18-4-11, and §18-5-
25 of the W est V irginia Code as fol lows: 
 
The Superintendent  shal l: 
 

(1) Act  as the chi ef execut ive officer  of the Board, and execut e under  the 
direct ion of the State Board al l its educat ional  pol ici es;  

 
(2) Nom inate al l personnel  to be em ployed;  in case the Board refuses to em ploy 

any or al l of  the persons nom inated, the Superintendent  shal l nom inate others 
and subm it the sam e to the Board at such tim e as the Board m ay direct , but no 
such person or persons shal l be em ployed except  on the nom ination of the 
Superintendent ; 

 
(3) Assi gn, transf er, suspend,  or prom ote teacher s and al l other school  em ployees 

of the district , subj ect  onl y to the approval  of  the Board, and to recom m end to 
the Board thei r dism issal  pursuant  to the provi si ons of this chapt er; 

 
(4) Or gani ze and attend district  inst itutes;  organi ze and direct  readi ng ci rcl es and 

boys’  and girls’  cl ubs;  
 

(5) Cl ose tem porarily a school  when condi tions are detrim ental  to the heal th, 
saf ety, or welfare of the pupi ls;  

 
(6) Cer tify al l expendi tures and m onthly payr ol ls of  teacher s and em ployees;  

 
(7) A t tend al l m eetings of the Board or its com m ittees,  except  when his/her 

tenure, sal ary, or adm inistration is under  consi deration; 
 

(8) Adm inister oaths and exam ine under  oath w itnesses in any proceedi ngs 
pertaining to the school s of the district , and have the test im ony reduced to 
writing; 

 
(9) Exer ci se al l other authority granted by law or requi red by the Board or State 

Board; 
 

(10) Act  in case of em ergency as the best  interest s of the school  dem and; 
 



(11) V i si t the school s as often as pract ical ; obser ve and m ake suggest ions 
concer ning the inst ruct ion and cl assr oom  m anagem ent of the school s and thei r 
sani tary condi tions;  

 
(12) Repor t to the Board cases of incom petence,  negl ect  of  duty, im m oral ity or 

m isconduct  in office of any teacher  or em ployee;  
 

(13) Recom m end for condem nat ion bui ldings unf it for school  use;  
 

(14) Cal l, at his/her discr etion, conf erences of princi pal s and teacher s to discuss the 
work of the school s of the district ; 

 
(15) Repor t to the Board the progress and gener al  condi tion of the school s;  

 
(16) M ake such repor ts as are requi red by the State Superintendent ; 

 
As Secretary of the Board, the Superintendent  shal l: 
 

(1) Take the oath prescr ibed in the const itution perform ing any of the duties of 
his/her office;  

 
(2) A t tend al l Board m eetings and recor d its of fici al  proceedi ngs in a book kept  

for that purpose;  
 

(3) Recor d the num ber of each order issued,  the nam e of the payee,  the purpose 
for which the order was issued,  and the am ount thereof .  Every order shal l be 
si gned by the Secretary and the Presi dent  of the Board; 

 
(4) Car e for and keep al l paper s bel ongi ng to the Board, incl udi ng evi dences of 

title, cont ract s, and obl igations.   They shal l be kept  in the secr etary’ s office,  
accessi bly arranged for reference;  

 
(5) Recor d and keep on file al l paper s and docum ents pertaining to the busi ness of 

the Board; 
 

(6) M ake a tabul ar repor t to the Board on or bef ore the 20th day of Jul y, annual ly, 
showing al l the statist ics and fact s requi red by the blanks furnished by the 
State Superintendent .  He m ay col lect  his/her m aterial  from  the annual  repor t 
of  the Sheriff, the teacher s’  regi ster, and such other sour ces as he thinks 
desi rabl e, and he m ay accom pany his/her repor t w ith such expl anat ion and 
com m ent as he deem s pertinent ; 

 
(7) Keep the account s and cer tify the repor ts requi red by law or request ed by the 

Board; 
 

(8) Adm inister oaths to school  of ficer s, teacher s, and others m aking repor ts;  



 
(9) Del iver  in proper  condi tion to his/her successor  al l recor ds and proper ty 

pertaining to his/her office;  
 

(10) Exer ci se such other duties as are prescr ibed by law or the Board. 
 
 
 
 
SOURCE: Boar d of Educat ion M inutes 
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LEGAL REFERENCE:  School  Laws of W est V irginia:  §18-5-25 - §18-4-10 - §18-4-11 
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