
HARDY COUNTY FILE:   BED 
 
 

SCH O O L BO ARD RECO RDS 
 

The offici al  m inutes of the Board and other recor ds kept  by the Board are publ ic recor ds 
and m ay be inspect ed and/or copi ed by anyone fol low ing the procedur es set  forth herein 
w ith the except ions listed bel ow: 
 
Records that M ay Not be Inspect ed and/or Copied 
 
A ll recor ds kept  by the Board m ay be inspect ed and/or copi ed w ith the fol low ing 
except ions:  
 

1) I nform ation of a personal  nature, such as that kept  in a personal  school  perm anent 
recor d, m edical , or si m ilar file, if the publ ic discl osur e thereof  would const itute an 
unreasonabl e invasi on of privacy,  unl ess the publ ic interest  by cl ear and 
convi nci ng evi dence requi res discl osur e in the particul ar inst ance:   Provi ded,  that 
nothing herein shal l be const rued as precl udi ng an indi vi dual  over  18 year s of age 
from  inspect ing or copyi ng his/her own personal , m edical , or si m ilar file; or of  a 
parent from  inspect ing or copyi ng the file of his/her chi ld; 

 
2) Test  quest ions,  scor ing keys,  and other exam ination data used to adm inister a 

licensi ng exam ination, exam ination for em ploym ent or academ ic exam ination; 
 

3) I nform ation speci fical ly exem pted from  discl osur e by statute, such as that 
exem pted by the Fam ily Educat ional  Rights and Privacy Act of  1974 as am ended; 

 
4) I nternal  m em oranda or letters recei ved or prepared by the Board or its em ployees.  

 
Procedur es for Inspect ing and/or Copying Records 
 

1) Request s to inspect  and/or copy recor ds shal l be m ade direct ly to the 
Superintendent , who by law is the offici al  cust odi an of Board recor ds.   Request s 
m ust be in writing and m ust state w ith reasonabl e speci fici ty the inform ation 
sought . 

 
2) I f at al l possi ble, the inform ation w ill be m ade avai labl e at the tim e the request  is 

m ade.  However, if subst antial  tim e is needed to locat e and/or copy the 
inform ation request ed, the Superintendent  shal l notify the person m aking the 
request  of when he m ay obtain the inform ation.  In al l cases,  the inform ation w ill 
be suppl ied w ithin 5 worki ng days unl ess the nature and/or vol um e of the request  
necessi tates the expendi ture of an unusual  am ount of tim e. 

 



3) The Superintendent  shal l deny a request  for inform ation onl y for the reasons 
stated above and any such deni al  shal l be in writing stating the reason for the 
deni al . 

 
Cost of  Copying Board Records 
 

1) The Superintendent  shal l post  in the Board office a copy of cost  which shal l be 
suf fici ent to cover  the total  cost s invol ved (paper  plus copy m achine operation, 
over head,  and m aintenance) .  The post ed am ount shal l be char ged for al l copi es of 
Board recor ds.  

 
2) Copi es of recor ds which can be locat ed and copi ed in one hour  of secr etarial  tim e 

shal l be char ged on the basi s of the copy cost  above.   Copies of recor ds which 
requi re m ore than one hour  of secr etarial  tim e to locat e and copy shal l be char ged 
on the basi s of the copy rate plus a rate for secr etarial  tim e cal cul ated at the 
cur rent hour ly rate for a Secretary II. 

 
 
SOURCE: Boar d of Educat ion M inutes 
 
DATE:  August  20, 1979  -  October  16, 2000 
 
LEGAL REFERENCE: W est  V irginia Code:  Chapter 29B 
    U . S. Code:  PL 93-380 and PL 95-568 
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