HARDYCOUNTYLE: DDL

HARDYCOUNTYSCHOOLS
USEOFBOARDSSUED CREDITCARDS

U nderd andi ng thet profess ond travd isan integrd part of dl the adm inidrative

pod tions and be ng cogni zant of the cod of the travel to the 2 &ff, the Board has
authorized the isuane of aeditcardstodl Centrd Office adminidrative gaff. This
cadistobe usd expliatly for the purpose of goproved profess ond leave

All travd purdhases with the aredit card requi re that areca pt be preent ed a the end of
each m onth with the gpproved trave voudher . If, by error, the card isusad for persond
expenes paym ent m us be m adeto the Board within 10 worki ng days to corred the
gtudion.

The Board isued aedit card cannot be used for any other purpose unles diredted and
goproved by the Superintendent . All recal pts are due in the A aoount s Payabl e O flice

within 5 days

SOURCE: Boa dof Education M nutes
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