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H ARDY CO UNTY SCH O O LS 
USE O F BO ARD ISSUED CREDIT CARDS 

 
 

Understandi ng that professi onal  travel  is an integral  part of  al l the adm inistrative 
posi tions,  and bei ng cogni zant  of the cost  of  the travel  to the staff, the Board has 
authorized the issuance of credi t car ds to al l Central  Office adm inistrative staff.  This 
car d is to be used expl ici tly for the purpose of approved professi onal  leave.  
 
A ll travel  purchases w ith the credi t car d requi re that a recei pt be present ed at the end of 
each m onth w ith the approved travel  voucher .  If, by error, the car d is used for personal  
expenses,  paym ent m ust be m ade to the Board w ithin 10 worki ng days to cor rect  the 
si tuation. 
 
The Board issued credi t car d cannot  be used for any other purpose unl ess direct ed and 
approved by the Superintendent .  A ll recei pts are due in the Account s Payabl e Office 
w ithin 5 days.  
 
 
SOURCE: Boar d of Educat ion M inutes 
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