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      H ARDY CO UNTY FILE:   DDF-D 
 

FACULTY SENATE FUNDS 
 

A separ ate Facul ty Senate fund m ust be m aintained at each school  w ith its own checki ng 
account .  These funds m ay not be consi dered a part of  the General  Fund. 
 
ALLO CATIO N O F FACULTY SENATE FUNDS 
 
G eneral  G uidel ines:  
 
Every Facul ty Senate is to prepare an annual  budget  approved by the m em bershi p that 
def ines how the Facul ty Senate funds are to be expended.   The budget  is to be m ade a 
part of  the offici al  m inutes.  
 
Facul ty Senate funds are to be account ed for in the sam e m anner as al l other school  
funds.   The sam e account ing pract ices and procedur es descr ibed in the account ing 
procedur es m anual for the gener al  act ivi ty funds of the school  are to be fol lowed for 
Facul ty Senate funds.  
 
Control  of  Funds:  
 
Facul ty Senates are to cont rol  the funds al locat ed to each school  from  the legi sl ative 
appropriations of $200 per professi onal  inst ruct ional  personnel  or funds donat ed to the 
Facul ty Senate.  The Board is requi red to distribute the Facul ty Senate funds recei ved 
from  legi sl ative appropriations to each Facul ty Senate upon Facul ty Senate enrol lm ent 
bei ng forwarded and ver ified by the count y Finance Departm ent office.  
 
Of the total  al locat ion recei ved by each Facul ty Senate, $50 is to be al locat ed to each 
cl assr oom  teacher , counsel or and librarian for expendi ture during the inst ruct ional  year  
for academ ic m aterials, suppl ies,  or equi pm ent that, in the judgm ent of the indi vi dual , 
w ill assi st  him /her in provi ding inst ruct ion.  This incl udes expendi tures for program s and 
m aterials that, in the opi nion of the teacher , enhance student  behavi or, incr ease academ ic 
achi evem ent, im prove sel f-est eem , and address the probl em s of student s at risk.  
 
The rem aining funds are to be expended onl y for academ ic m aterials, suppl ies or 
equi pm ent in accor dance w ith a budget  approved by the Facul ty Senate. 
 
If the am ount al lotted to each cl assr oom  teacher , counsel or, and librarian is not expended 
during the inst ruct ional  year , it is to be returned to the Facul ty Senate. 
 
Indi vi dual  A llotm ents:  
 
The al lotm ent to each cl assr oom  teacher , counsel or, and librarian m ay be m ade in one of 
sever al  ways:  
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1) A  $50 check coul d be issues to each cl assr oom  teacher , counsel or and librarian at 
the begi nni ng of the school  year  w ith the under standi ng that the indi vi dual s 
recei vi ng the al lotm ent are to subm it recei pts by the end of the school  year  to 
show how the funds were expended or refund any di fference.  

 
If this m ethod is sel ect ed, reci pients shoul d be inst ruct ed that funds would have to 
be refunded if the entire am ount were not expended during the school  year ; if the 
funds were expended for unaut horized purposes;  or if item ized recei pts were not 
subm itted. 
 

2) Requi re each indi vi dual  to subm it a request  for reim bursem ent after the purchase 
is m ade.  Indi vi dual s coul d be al lowed to subm it request s for reim bursem ents 
after each purchase or be requi red to wait until a cer tain dol lar am ount is reached.  

 
If this reim bursem ent m ethod is sel ect ed, an account  bal ance would need to be 
m aintained for each indi vi dual . 
 

W ith ei ther m ethod,  local  school  Facul ty Senates shal l devel op form s for each indi vi dual  
to use to list  the item s purchased.   This m akes it easi er to ascer tain that the expendi tures 
were for an authorized purpose.   See Appendi x A  for a sam ple copy of the form  to be 
used.  
 
If the am ount al lotted to each cl assr oom  teacher , counsel or and librarian is not expended 
during the inst ruct ional  year , the unexpended am ount is to be returned to the Facul ty 
Senate.  This also appl ies if a cl assr oom  teacher , counsel or or librarian resi gns or 
transf ers to another school  during the cour se of the school  year .  Funds al locat ed to 
cl assr oom  teacher s, counsel ors or librarians are to rem ain w ith the Facul ty to which the 
indi vi dual  was original ly assi gned;  the funds are not to be transf erred am ong Facul ty 
Senates (W VC §18-5A-5) 
 
O pen G overnm ent al  M eetings Requirem ent s:  
 
A  June 7, 2001 opi nion issued by the W est V irginia Ethics Com m issi on has decl ared that 
the Facul ty Senate is a publ ic agency and is subj ect  to the provi si ons of the Open 
M eetings Act when it is exer ci si ng execut ive or legi sl ative power in taki ng offici al  publ ic 
act ion on behal f of  the school .  Inst ances where the Facul ty Senate would be exer ci si ng 
execut ive power incl ude the fol low ing: 
 
1) Cr eating and adopt ing a budget . 
 
2) A l locat ing funds recei ved through a grant. 
 
3) Aut horizi ng the expendi ture of funds for academ ic suppl ies,  m aterials and 

equi pm ent (this would not appl y to the $50 per person which is al locat ed for 
expendi ture by indi vi dual  educat ors. 
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4) Adopt ing speci fic pol ici es such as the plans for integrating speci al  needs student s 
in the regul ar cl assr oom . 

 
Each Facul ty Senate m ust adopt  a pol icy for givi ng notice to the publ ic, which incl udes 
the date, tim e, place and agenda of al l m eetings that deal  w ith the above issues.   Such 
notice shal l be given two days prior to the m eeting and shal l be m ade avai labl e to the 
publ ic through post ings at the school  si te. 
 
Each Facul ty Senate m ust also provi de for the preparation of written m inutes of al l of  its 
m eetings,  which shal l be avai labl e to the publ ic w ithin a reasonabl e tim e after each 
m eeting and shal l incl ude at least  the fol low ing inform ation: 
 
1) The date, tim e, and place of the m eeting. 
 
2) The nam e of each m em ber of the gover ning body present  and absent . 
 
3) A l l m otions,  proposal s, resol utions,  orders, ordinances and m easures proposed,  

the nam e of the person proposi ng the sam e and thei r disposi tion. 
 
4) The resul ts of al l vot es.  
 
Copies of Facul ty Senate Agendas and M inutes shal l be forwarded to the Superintendent  
or his/her desi gnee.  
 
 
SOURCE: Boar d of Educat ion M inutes 
 
DATE:  Apr il 5, 2004 
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