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H ARDY CO UNTY FILE:   EDD 
 

CO LLECTIO N/BILLING   
 

O vervi ew 
 
Hardy County School s provi des breakf ast  and lunch dai ly to al l chi ldren.  Adult em ployees are 
also offered the privi lege of partici pating in this program .  The bi lling syst em  in each school  is 
as fol lows: 
 

1. A  bi ll is sent  hom e with each chi ld at the first  of  ever y m onth. 
 

2. Paym ent  in ful l is due 10 days after recei ved.  
 

3. A l l bi lls are distributed the first  of  ever y m onth by the student s hom eroom  teacher .  A ll 
bi lls w ill be consi dered past  due if not pai d in ful l by the 20th of  each m onth. For 
exam ple:  A  bi ll recei ved on October  1, for Septem ber m eals, is due by October  20. 

 
4. A  letter w ill be sent  to parent when the bi ll is 30 days old. This letter w ill be from  the 

school  that the chi ld attends.   
 

5. Any account  decl ared del inquent  w ill autom atical ly lose the privi lege of char ging.  
Parents w ill be notified by m ail that char ge privi leges have been suspended.   The letter 
w ill incl ude a list  of  al ternatives for lunch.  The al ternatives are as fol low ing: 

 
a. Par ents m ust send cash dai ly. 
b. Pay bi ll in ful l. 
c. Send a bag lunch.  

 
Sending a chi ld to school  w ithout  m oney for a m eal or a bag lunch m ay be interpreted as 
chi ld negl ect  by the authorities.  
   
6. The col lect ion of del inquent  account s w ill be pursued through M agistrate Court.  

 
Hardy County Food Servi ce is operated in accor dance w ith U.S. Departm ent of Agricul ture 
pol icy,  which prohi bi ts discr im ination on the basi s of race,  col or, sex,  age,  handi cap,  
rel igion, or national  origin. 

 
  
 Bad Check Procedure  
 
A  check returned to the Food Servi ces Departm ent for non-suf fici ent funds:  
 

1. The indi vi dual  w ill be notified by phone and asked to m ake the check good through 
subm itting cash or a m oney order. 

 



 2 

2. I f check is not picked up w ithin ten (10) days,  a cer tified notice w ill be m ailed to 
indi vi dual  request ing ful l paym ent of check plus an appropriate ser vi ce char ge. 

 
3. I f no response is m ade w ithin ten (10) days,  the bad check w ill be forwarded to 

M agistrate Court for col lect ion. 
 
Year End Account  Balance 
 

1. A  credi t bal ance w ill be car ried over  to the next  year .  Anyone m oving m ay m ake 
arrangem ents to cl aim  the bal ance.  

 
 
 
SOURCE: Boar d of Educat ion M inutes 
 
DATE:  June 24, 2002 
 
REFERENCE: W V State Board Policy 4320 
 W V State Law §126- 85-58 
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SB-208 
 

 
TO: _______________________ 
___________________________ 
___________________________ 

 
 

NO TICE O F W O RTH LESS CH ECK  
 (By Payee or H older)  

 
 

     “You are hereby not ified that a check,  num ber_______,  issued by you 
on______________________________,  and payabl e to _______________ 
_________________________,  has been dishonor ed.  Pursuant  to W est V irginia 
Law, you have ten (10) days from  the date of  this not ice to tender  paym ent of  the 
ful l am ount of  such check plus a $10.00 (ten) dol lar ser vi ce char ge to the 
under si gned at the school  it was issued to.  You are further not ified that in the 
event  the above am ount is tim ely pai d in ful l, you w ill not be subj ect  to legal  
proceedi ngs,  ci vi l or cr im inal . 
 
 
 

Dated_______________________ 
 
 
 
      _____________________________ 
                                                                         Food Servi ce Supervi sor  
 
 
Hardy County Food Servi ce is operated in accor dance with U.S. Departm ent of  
Agricul ture pol icy,  which prohi bi ts discr im ination on the basi s of  race,  col or, sex 
age,  handi cap,  rel igion, or nat ional  origin. 
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SB-209 
NO TICE O F DELINQ UENT LUNCH  BILL 

 
DATE: _______________________ 
 
TO:__________________________ 
_____________________________ 
_____________________________ 
 
 
Dear Parent: 
 
Our recor ds indi cat e that you have been bi lled in the am ount of____________.   This am ount 
represent s char ges for m eals that your  chi ld, ____________________________________,  
recei ved for the school  year ___________________ at 
_______________________________________( nam e of school ). 
 
Unless ful l paym ent of  this am ount is m ade w ithin 15 days,  we can no longer al low  the 
pri vi lege of  chargi ng m eals for your chi ld.  Paym ent m ust be m ade at the school  where 
your chi ld is at tendi ng.   
 
If account  is not pai d w ithin 15 days,  please m ake arrangem ents to send the appropriate am ount 
of cash to school  w ith your  chi ld on a dai ly basi s, or send a m eal from  hom e. (Ful l pay lunch 
$1.00, Breakf ast  $.50  --  Reduced price lunch $.40, breakf ast  $.30). 
 
NOTE:  Sending a chi ld to school  without  m oney for a m eal or a bag lunch m ay be 
interpret ed as chi ld negl ect  by the authori ties.  
 
Applicat ions for free/reduced m eals are avai labl e at al l school s or the cent ral  of fice.   Form s 
m ay be request ed by cal ling the school  or cent ral  of fice.   If you qual ify for free or reduced 
priced m eals, please com plete this form  and return to the school  as soon as possi ble.  This form  
m ust be proper ly com pleted and si gned where requi red.  Eligibi lity for free or reduced m eals 
does not excuse any past -due am ount. 
 
If you have any quest ions,  please cal l 538-2348,  Ext. 223.  
 
 
       _________________________________ 
                                                                     Food Servi ce Supervi sor  
 
 
Hardy County Food Servi ce is operated in accor dance w ith U. S. Departm ent of Agricul ture 
pol icy,  which prohi bi ts discr im ination on the basi s of race,  col or, sex,  age,  handi cap,  rel igion, 
or national  origin. 
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