HARDYCOUNTYILE: FCB

LOCKSANDKEYS

The Prind pa of the shool shd | be regpons ble for seaur ity in higher building.
Prind pd s d | have keys to dl locked aress of the building, ind uding deks file
cabi nets and dorage cabi nets

Prind pd sdhd | be regpons blefor chedki ng out of dl keys and dd | m antain areoor d of
whohas poses on of any keys chedked out. The Prind pa s d | be repong bleto se
that thee keys arereturned w hen the reason the person has chedked them out is

com pleted.

Prind pdsdd | d< have aplan for seaur ity of the building that hd | ind ude sthedul ing
of cud odians or other regpons ble peopl eto dhedk dl door sw hen the bui lding iseft for
the night or other unocoupi ed period of tim e

Anyone whoisissied akey to any part of the shool building dd | m antan that key in
higher possess on and dhd | not dupl icat e the key or loan it to anot her person without
perm & on of the Prina pd .

Noone dd | cdhange, rem ove ingdl, or tam per with locks without perm &3 on of the

M antenance Diredor.
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