HARDYCOUNTYLE: GBV

HARDYCOUNTYSOARDOFEDUCATION
TRANSPORTATONEM PLOYEEBLCOHOILIAND
CONTROLLEDSUBSTANCEOLELCY

Sedion 1.0 ht modud ion

The Board has avitd interes in m antaning asf e hed thy, and effid ent work envi ronm ent for its
employess Likewise, the Board iscom mited to Sudent s parents and the gener d publ ic to oper ae
itsfaa lities sf ey and prudently. Condgent with thee interes s and aooor ding to the regul aions
prom ulgat ed by the U nited States D epartm entof Trangor tation, Federd Highway Adm nigration,
puruant to the O m rbus Trangoor tation Em pbyee Teting Ad of 1991, the Board has adopt ed and
im plem ented this Trangoor tation Em pbyees Aloohol and Controlled Subg ance Policy. ThisPalicy
aeaes obligations and requi rem entsover and above those articul aed by the D ug- Free W okpl ace
Pdligy.

Sedion 20 Pumposs

21 The purposs of this Trangoor tation Em pbyees Aloohol and Controlled Subg ance
Pdlicy areasfollows

(A) Toi naret hest eyof d |4 udents rangoor tedi nvehi desownedoyt  he
Boad;

(B) To edadlish and mantainahed thy and s&f ew orki ng envi ronm ent for dl of
the em ployees of the Board:;

(C) To enar ethereputaion of the Board and itsem ployees as good, repons ble
atizens

(D) To reduce the poss bility of aoa dentd injury to persons or property; and
(E) To reduce absent ed an ,tardiness and indi fferent job perform ance
Sedion 3.0 Déf initions
31 'Aa det" means

(A) An oour rence invol ving am obor vehi d e owned by or leased to the Board
w hile oper aing on apubl ic road, dregt, or highw ay that resul tsin:

() a fadity,

(20 bodi lyinjury to aperson who, as areal t of the injury, im m editdy
recd ves m edicd trestm entaw ay from the seene of the aod dent;



3.2

3.3

34

3.5

3.6

3.7

3.8

3.9

(3 one ormoem obr vehi desinaur ring disabl ing dam ageas areaul t of
the ooour rence, requi ring the vehi d e to be trangpor ted aw ay from the
sene by atow truck or other vehid e or

(4 i ftheBoardem ployee reca ves aatation under sateor locd law for a
m oving traffic violaion arigng from the aod dent.

(B) An oowr rence invol ving atrangoor tation em ployee that real tsin:
() a fadity, or

(2 bodi lyinjury to aperson who, as areal t of the injury, im m editdy
recal ves m edicd trestm entaw ay from the oene of the aod dent.

‘Al oohol " m eansthe intoxi cating agent in bever age doohal , ethyl doohal , or other

low m olecul a weight daohol 5 ind uding m ety and iopr opyl daohal .

‘Al oohol Concent ration( orCont ent)'meanst hed oohol | navol um eof br esth

expresad interm sof gram sof doohol per 210 liters or bresth as indicated by an
evi dentid bresth tes.

‘Al oohol Usgmeand  heconsum pt ionof anybever age mixtureor pr epar aion,

ind udi ng any m edication, cont aning a oohal .

‘Boa d' meansthe Hady County Board of Educat ion.

‘Cont rolled Subgance’ has the m eaning of udh term under s=d ion 102(6) of the

Controlled Subgance Ad 21 U S.C."' 802(6) and ind udes dl subg ances liged on
ghedul es| through V of 21 CF.R.part 1308 and W exVirginiaCode" 60A -2-201
through 213, asthey manyberevisd fromtimetotime.

‘Commedd M oor Vehid €' has the sam em eaning uch term has under 499 CF.R.'

382.107.

‘DOT" m eansthe U nited States D epartm entof Trangor tation.

‘Dr iver" has the sam em eaning 2uch term has under 49 C F.R."' 382. 107, and ind udes

anyper onem pl oyedbyt heBoar dwhooper aesacomme da motorvehi de
ind uding, but not limied to, the following persons em ployed by the Board: bus
oper &or, 3ubg itute bus oper aor, chi & m echanic m edhanic, asd dant m edhanic trudk
driveeswhohodacommead driver'slicense (CDL) mantenance daf mem bes
whoholdaCDL,shool bus super vior swhoholdaCD L,super vi or of m antenance
and uper vior of trangoor tation if either of these em ployees holdaCDL,and other
em ployees of the Board whoarerequired to hold aCD Lto perform ther jobs For
the purposss of pre-em ploym ent/pre-duty tesing only, the term 'tr iver " ind udes a
per<on gopl ying to the Board to drive acom m ed d m oor vehi de. For the purpose
of pod -acd dent t exingonl y, t het eem 'tr iver"i nd udesanyempl oyeewho

-2



3.10

311

312

Sedion 4.0

4.1

oper &es avehi d e owned or leasad by the Board.

'Pa fooming( asaf ey-sng tivef undion)"meansadr  iver i scond deredt obe

perform ing a saf ety-eng tive fund ion during any period inwhich he/she isagt ud ly
perform ing, reedy to perform ,or im m editdy adl e to perform any sf ety-ng tive
funation.

'Sd ey Send tive Fundion” has the sam em eaning such term has under 49 CF.R.’

382.107andi nd udes im epent wal tingt obedi pa ded, t im epent | ned ing
equi pm entor otherwise inged ing, s&rvid ng or condi tioning any commed d m obr
vehide dl drivingtim ed| tim egent inor upon any ommead moor vehide dl
tim egent loadi ng or unlcading acommead m oor vehi deor atending avehide
beingl cadedor unl caded, andd It im epent r gpairing, obt aningasd g anceor
rem aning in atendance upon adisbl ed vehide

'Subg  ance Abuse Profess ond " or 'SAP" m eensalicensed phys danoralioensd or

certified psahol ogi g, 0d d worker, em ployee a8 dance profess ond or addi dion
oounsa or with knowledge or any dinicd exper ience inthe diagnos sand treatm ent
of doohol and cont rolled ubg ance- rd aed disor ders

Pad icy
Pr ohibitions Rdating to A laohol

(A) Alldriversar epr ohibitedf rom reportingt odut yor r emaningondut vy
requi ringt heper form anceof saf ety-send tivef undionswhi lehavi ngan
aoohol conoent ration of 0.02 or gredter.

(B) Alldrivers epr ohibitedf rom be ngondut yor oper aingagoommer ad
moor vehi dewhi let hedr iver posessesd oohol ,unl esst hed ohal i s
m anifes ed and trangoor ted as part of ashi pm ent.

(C) Alldriversar epr ohibitedf rom us ngd ohol whi leper foomingssf ety
$ng tive fundions

(D) Al ldriversaeprohibited from perform ing sf ety-seng tive fund ions within
eght hour saf terconumi ngd oohol . Caut ion: Dr iversmaynot have
oonum ed doohol for four hoursand gill be inviolaion of (A) aove

(E) Al driversrequired to take apod -aod dent doohol tes pursuant to sed ion
5.2 of thisPolicy areprohibited from us ng d cohal for e ght hour sfollowing
the aod dent, or until he/ he under goes apod -aod dent doohadl tet, w hichever
oour sfird.



4.2 Prohibitions Rdaing to Controlled Subg ances

(A) Alldriversar epr ohibitedf rom reportingf ordut yor r emaningondut vy
requi ring the perform anceof sf ety- =eng tive fund ions w henthe driver uses
any cont rolled subg ance, exogpt under the following d raum gances

() theusi spur wuant t ot hei ndrudionsof t hel icensedpr adiang
phys dan who has aovi s=d the driver in wiiting that the cont rolled
abg ancedoesnot  adver Hyaf fed t hedr iver'sadi lityt osf dy
operadeacmmmead moor vehide and

(2 thedriver has notified the Board, in advanae, of any uch thergpeutic
drug ue

(B) Alldriversx epr ohibitedf rom reportingf ordut y,r em aningondut v, or
pefoomingasft eysng tivef undion, i fthedr iver t etspos tivef or
oont rol led subg ances

43 Nodr iverdd Ir efuet osubmi tt oanyd oohol or cont rolledaubs ancest et (9
requi red by sa ion 5.1 through 5.6 of thisPolicy. Any driver whorefuses to subm it
touch test shd | be prohi bited from perform ng saf ety-sendg tive fundtions and 9 |
be aubj ed to st ion 4.4 of this Palicy.

44 Compliance with this Policy is a condi tion of em ploym ent with the Board. Any
driver whovi olaesanypr ovigonof t hisPol icyor whoser equiredd oohol or
oont rolledubs ancest e pr ed udest hem f rom m edtingt her equi rem entsof t his
Pdlicydd Iber emovedf rom theper form anceof s ety-seng tivef undions | n
addi tion, the Superintendent shd | initiate prooeedi ngs to term na e the em ploym ent
of any driver whoviolaes any provi 9 on of thisPolicy or whose requi red d aohol or
oont rolledubs ancest ed pr ed udest hem f rom m edtingt her equi rem entsof t his
Paligy.

Sedion 5.0 Requi red Aloohol and Control led Subg ances Teting
51 PreEmpbyment Teting

(A) Priortothefirg timeadriver perform ssf ety-seng tive fundions the driver
dhd | be requi red to under go teging for doohol and cont rolled subg ances

(B) No driver g | be perm tted to perform saf ety-seng tive fund ions unl ess the
driver hasbeenadmi nigeredand ohol t ed withar el ti ndicatingan
aoohol concent ration less than 0.02 and has recal ved aoont rol led subg ances
ted r el tf rom themedi ca r eview of fior (M RO ndictingaver  ified
negat ive ted reaul t.



5.2

Pod -Acd dent Teging

(A) As o0n aspradicad efollowing an aod dent invol ving acom mead m obor
vehide eachar vivingdr iver d lbet etedf ord oohol andoont rolled
ubg ances if:

() The surviving driver wasperform ing sf ety-seng tive fund ions with
reped tothevenide

(2) The ad det invol ved the loss of hum anlife;

(3 The surviving driver recal ves adtaion under dateor locd law for a
m oving traffic violaion arigng from the aod dent;

(49 The aod dent resul ted in bodi ly injury to aperson who, as aresul t of
thel njury,i mm editelyr ecs veamedi cdt reetmentaway from the
ene of the aoa dent;

(55 Tot ddamageof d lpr opertyt oangppar entext entof $250. 00or
m o or

(6) One or moem obr vehi desinaur red dissbl ing dam ageas areaul t of
the aod dent, requi ring the vehi d e to be trangoor ted away from the
sene by atow trudk or other vehide

(B) | fapod-anxd dent dohol tes isnot adm inigered within tw ohour sfollowing
the aod dent, the Board d | prepareand m antain on fileareoor d g aing the
reesons the tex wasnot prom ply adminidered. If apod -aod dent d cohol
ted isnot adm inigered within e ght hour sfollowing the aca dent, the Board
dd loeea tempist oadminiderand oohol t et andshd | pr epareand
m anta n the sam erecor d.

(C) |fapod -acd dentoont rolledsubs ancet exi snot adminigeredwi thin32
hour sfollowing the aod dent, the Board dd | aeese atem pisto adminider a
oontrolledaubs ancet exandshd |pr gpareandma ntanonf ilear exord
gaing the reesons the tex wasnot prom ply adm inigered.

(D) A driver whoissubj ed topod -aco dent tesing s | rem an readi ly aval labl e
for uch teging or m aybe deem ed by the Board to have refused to subm it to
teging.

(E) A driver whoissubj ed to pod -aod dent teting shd |, as soon as pradticebl e
followinganaod dent i nvol vingacomme dd motor vehi det aket he
followingad ion:( 1)not ifyhi ghersuper visor, or in hidher aence, the
Superintendent or t heAss dant Super intendent,of t heaod dent; ( 2) by
tel ephone cont adt the D rug and Allaohol Teging V endor, as des gnat ed by the
Board; (3) report to the des gnaed locat ion for teging.
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(F) The realltsof abreath or blood tet for the usee of daohol or aurine teg for
the use of cont rolled 2ubg ances condudt ed by federd, date, or locd offidds
havi ngi ndependent aut horityf ort het exdhd Ibecond deredt omeett he
requi rem ents of the Policy regar ding pod -aod dent tesing, provi ded thet uch
ted s conf orm to gopl icabl efederd, dae, or loc requi rem ents and thet the
reaul ts of the tex sare obta ned by the Board.

53 Random Teging

(A) Drivasdd | beteted for doohol or controlled subg ances & various tim es
on an unannouncd, random bed s

(B) Cond gentwithappl icabl ef ederdr egul aiong( 49C. F.R.' 382. 305),t he
m nim um annua per cent ager aef orr andom d ohol t exingdhd 1be25
percent of the aver age num ber of driver pog tions

(C) Cond gentwithappl icabl ef ederdr egul aiong( 49C. F.R.' 382. 305),t he
m nim umannua percent age rate for random cont rolled ubg ances teging
dhd | be 50 percent of the aver age num ber of driver pog tions or such other
percent age rate asispubl idhed by the D O TFeder d Highway Adm nidration
inthe Federd Regider.

(D) The Hedionof driversfor random aaohol and cont rolled subg ances teging
dhd | be m adeby the 5o entificd |y val id m ehod of acom puter-based random
num ber gener &or that is m athed with drivers Soad Seaurity num bers

(E) A driver 9d | only betet ed for d aohol whilethe driver isperform ing s ety
$ng tive fundions 30 m nutes prior to perform ing sf ety- seng tive fund ions
or 30 m nutes ater the driver has osased perform ing such fundions

(F) | fanemployee (asidetified in Sedion 3.9) has not been dhosn through a
g entifical Iyvd idm et hodwi thinat hreg( 3)year per iod,t heBoar dm ay
reques the em ployee to subm it to adrug and d cohol tet (9.

54 Reaonadl eSupiaon Teting

(A) Drivarsdd | be required to submit to an doohol tex when the Board has
reesonabl euspi d onto be ieve that the driver has vi ol ated the prohi bitions of
sd ions 4.1(8), 4.1(9), 4.1(d), and/ or 4.1(e) =t forth above.

(B) Driversdd | be required to subm it to a cont rol led subg ances tes whenthe
Board has reasonabl e ugi don to beieve tha the driver has vidaed the
prohi bitions of s ions 4.2(8) and/ or 4.1(b) st forth above

(C) TheBoa dsde emnaiont har eesonabl eupi donexd g4 or equiret he
driver to under go an daohol or cont rolled subg ances tex m ud be based on
$ead fic cont em poraneous  ar ticul able obsr vations concer ning t he
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(D)

(E)

(F)

(G)

(H)

(1)

gopear ance, behavi or, goeech or body odor s of the driver. The obser vations
m ayind ude indi cations of the dronic and withdraw d effed s of cont rolled
ubg ances

The requi red obser vations for d aoha and/ or cont rolled subg ances ressonadl e
U9 dont edingdhd | bem adebyasuper vir or Boar dof fiddwhoi s
traned in aooor dance with st ion 8.1 of thisPalicy. The person whom akes
the determ nation that reasonabl e Ui don exi $sto condud an doohol tet
dhd | not condud the d aohol tes of the driver.

Reasonabl e ugpi don dohol teging isauthorized only if the obser vations
requi red by s ion 5.4(c) are m adeduring, jud precedi ng, or jud after the
period of the work day tha the driver isrequi red to be in com pliance with
this Policy. A driver maybe dired ed by the Board to under go reasonabl e
i don doohol teging only whilethe driver isperform ing sf ety-seng tive
fundions jud beforethe driver isto perform sf ety-sng tive fundions or
jud ater the driver has ceased perform ing such fund ions

| f areasonabl e upi don doohol tet isnot adminigered within twohour s
following the obser vations requi red by ssat ion 5.4(0) of thisPadlicy, the Board
dd | prepareand m antain on fileareoor d gaing the reasons the tet wasnot
promplyadmi nidered. | far esonadl esuppi aond oohol t et i snot
adminigeredwi thina ght hour sf ollowingt heobsr vaionsr equi redby
s ion 5.4(0) of thisPadligy, the Board dd | cease attem pisto adm inider an
doohol tex and d | prepare and date in the recor d the resson( 9 for not
adminigering the teg .

N ot withg andi ng the absence of areasonabl esupi dondaohol tes under this
sd ion, dl drivers are prohibited from reporting for duty or rem aning on
duty requi ring the perform anceof sf ety-seng tive fund ions w hile the driver
isunder the influence of or im paired by d aohal , as show n by the behavi ord,
geach, and perform anceindi cat orsof dahol m suse, nor dd | an em ployer
perm i the driver to perform or cont inue to perform saf ety- g tive fund ions
until:

() An domha tet isadminigered and the driver'sa cohol concent ration
m eaaures less than 0.02.

Exagpt  asprovi ded by saa ion 5.4(g) of thisPolicy and/ or by any independent
authority, the Board hd | take no adtion agai nd adriver based <0l dy on the
driver's behavi or and appear ance, with reped to dhol use in the absence
of an doohol ted.

A wiitten recor d hd | be m adeof the obser vations leadi ng to a cont rolled
ubg ance reasonabl e Ui don ted, and S gned by the uper visor or Board
offiad whom adethe obser vations within 24 hour sof the obser ved behavi or
or bef orethe reaul tsof the cont rol led subg ances ted arerd eased, w hichever
isealier.



Sedion 6.0 Ted ing Procdures

6.1 Al ldaomha and controlled subg ances tesing condud ed purant tothisPolicy g |
com ply with the procedur es prom ulgeted by D O Tand st forthin49 C F.R.part 40,
asthey mayberevi s=d fromtimetotime

6.2 Al oohol Teging Procedur es

(A) Alldomha teting conduat ed pursuant tothisPolicy shd | be condudt ed by a
trained bresth d cohol tedhni dan (BAT)whodd | utilize only an evi dentid
bresthtesing devi ce (EBT)gopr oved by the Naiond Highway Traffic Safety
Adm nigration.

(B) A BAT-qudified super visor of adriver m aycondud the d aohol tes for thet
driveronl yi fanot heeBATi sunaval lablet oper formthet exi nat imey
m anner.

(C) Al ohal teting hd | be condud ed inalocation that affordsvisud and aurd
privacy tothedriver be ng ted ed, auf fia ent to prevent unaut horized per ons
from sea ng or hearing tes reaul ts

(D) The breath daoohol teting form prom ulgated by DO Tdhd | be usd for dl
aoohal teging without m odification.

(E) Blood dmhol teting hd | be condudt ed only under such araum dances as
m aybe perm tted under future D O Tregul &ions

6.3 Cont rolled Subganaes Teting

(A) Controled subg ances teting hd | be conduat ed by way of the gl it-sam ple
m ehod of urine col ledtion. After the driver ba ng tet ed has provi ded aurine
smpleof a leeg 45 m| the sam ple m ug be ol it into twoged m enbottles
tobeshi ppedi nas nglesti ppingoont aner,t ogether wi tht hecha nof
aud ody form ,to aD HH Seertified labor aory for and yd s

(B) The Board and the certified labor aory hd | devd op and m antain d ear and
w dl-dooum ented procedur es for ool ledion, shi pm entand acoess ng of urine
$ed mens ind uding an gopropriate cha n of cug ody form. Handling and
trangoor tation of urine ged m ensfrom one authorized individud or place to
anot her shd | dw ays be aooom plished through da n of cug ody proocedur es

(C) Itisremgni zed that the Board had the right to requet tha the personnd
adminigeringur inecl lediont akeuchd epsasar enecessr yt odel ed
tam paingor wubg itutionwhi lema ntaningi ndividud pr ivagy. | fiti s
ed ablidhed that adriver's ped m enhas been intentiond ly tam pered with or
aibg itutedbyt hedr iveror someoneonhi  dher bend f, the driver will be
b ed to digher ge



(D)

(E)

The reaul t of the certified labor atory and ys sisreviewedby am edicd revi ev
officr (M RO)whoi sal icensedphys danr egpond blef orr exd ving
labor atoryr el tsgener atedbyt hisPal icyandw hohasknow | edgeof
ubg ance abuse disorders and appropriate m edical traning to interpret and
evd uaean individud 'sconf irm edpog tive ted reaul ttoget her withhigher or
her m edicd higory and other rdevant biom edica inform aion.

| f the teg reaul t of the prim ay gped m enis pod tive, the driver m ayreques

that the M ROdired that the 9l it ped menbe teszed in adifferent DHH S-
cer tified labor aory for presence of the drug(9 for which apos tive reaul twas
obtained in the tes of the primay gped men. The M RO | honor auch a
reques if itismadewithin 72 hour s of the driver havi ng been naotified of a

ver ified pod tive tes resul t. Adion regui red by thisPolicy asthe resul t of a
pod tive drug tet (e.g., rem ova from perform ing sf ety-eng tive fund iong

isnot gayed pendi ng the reaul t of the ted of the Pl it ped men. If thereaul t
of the tez of the 9l it gped m enfalsto reconf irm the presence of the drug(9

foundi nt hepr imayped men, the M ROdhd | cancd  further teting and

repor t the canad lation and the reason( 9 for ittothe D O Tthe Board, and the
driver.

Sedion 7.0 Handl ing of Tes Rexults Record Reention, and Confidentiality

7.1

7.2

The Board shd | m antainrecor ds of itsd ocohol m Busee and ocont rol led aubg ancss use

prevent ionpr ogram sagr ovidedbd ow.Sudr eordshd |bema ntanedi na
saur elocat ion with cont rolled acoess

Fi ve-year recor d retention. Thefollowing recor ds$hd | be m antained for am nim um

of five year s

() Reoor dsof driver d oohol t et r el tswi thr esul tsi ndicatingan
aoohol conaent ration of 0.02 or gredter;

(20 Reoor dsof driver verified pod tive cont rolled subg ances tet reaul ts

(3 Doaum ent aion of refusd sto take requi red d aohol and/ or cont rol led
bg ances ted s

(49 Cd ibraion dooum entetion;
(5 Drive evd uaion and referrds

(6) A oopy of each anud cd endar yer m m a;



(7) Reoor ds rdaed to the doohol and cont rolled ubg ances ool ledtion
pr ocess and training; and

(8 Reoor dsof negative and cancd led cont rolled subd ances tegt reul ts
and doohol ted reaul tswith aconcent ration of less than 0.02.

7.3 The Boaddd | prepareand mantanan annuad cd endar year m m ay of thereal ts
of itsaoohol and cont rolled ubgt ances teging program sperform edpur Lant tothis
Palicy and in aooor dance with 49 C F.R." 382.403.

7.4 Exoxpt asr equiredbyl aw or t hisPdl icy, t heBoar ddd |not r dessedr iver
inform aion that iscont aned in recor ds requi red to be m antained under sedt ion 7.2
of this Policy. A driver is entitled, upon wiitten requed , to obtain copi es of any
recor ds pertaining to the driver'suse of daohol or cont rolled subg ances ind uding
any reqor ds pertaining to higher doohol or cont rolled subg ances ted s

7.5 The Boadm ugobtan, pursuat toadriver'swiitten consent , any of theinform aon
ooncer ning the driver that ism antained under an doohol and oont rolled subg ances
tegingpol icybyt hedr iver'spr eviousem pl oyer (9. Suchi  nform aonm ud be
obta ned and revi ew ed by the Board no later than 14 cd endar days after thefird time
adriver perform ssf ety-end tive fundions The rdease of any inform aon under
this part m aytake the form of persond interviews td ephone interviews letters or
any other m ehod of obtaining inform aion that ensur es conf identidity. The Board
dd Imantanawr itten,conf identiar ecor dwi thr eped t oeachpad  em pl oyer
oont act ed.

Sedion 80 Trm@ ning
81 TheBoar ddd lenaur et haper ongdes gnatedt odet erm ne w hether reasonabl e

U9 don exi $sto require adriver to under go tesing puruant to sd ion 5.2(c) of
thisPolicy dhd | recal ve a leag 60 m nutes of training on acohol m Bue and rece ve
an addi tiond 60 m nutes of training on cont rolled subg ances uxe. Thetraning 4d |
oover t hephys cd ,behavi ord,gpeeth, andper formancei ndica orsof pr obadl e
aooho meue and ue of controlled subg ances

SOURCE: Boadof Education M nutes

DATE: Deamber 11, 1995 - dune 18, 2001
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