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 H ARDY CO UNTY BO ARD O F EDUCATIO N 
 TRANSPO RTATIO N EM PLO YEES ALCO H O L AND  
 CO NTRO LLED SUBSTANCE PO LICY 
 
 
Sect ion 1.0  Int roduct ion 
 
The Board has a vi tal  interest  in m aintaining a saf e, heal thy,  and effici ent work envi ronm ent for its 
em ployees.   Likewise,  the Board is com m itted to student s, parents, and the gener al  publ ic to operate 
its faci lities saf ely and prudent ly.  Consistent w ith these interest s and accor ding to the regul ations 
prom ulgated by the United States Departm ent of Transpor tation, Federal  H ighway Adm inistration, 
pursuant  to the Om nibus Transpor tation Em ployee Test ing Act of  1991,  the Board has adopt ed and 
im plem ented this Transpor tation Em ployees A lcohol  and Control led Substance Policy.   This Policy 
creates obl igations and requi rem ents over  and above those articul ated by the Drug-Free W orkpl ace 
Policy.    
 
Sect ion 2.0  Purposes  
 

2.1 The purposes of this Transpor tation Em ployees A lcohol  and Control led Substance 
Policy are as fol lows: 

 
(A) To i nsur e t he saf ety of  al l st udent s t ranspor ted i n vehi cl es owned by t he  

Board; 
 

(B) To est abl ish and m aintain a heal thy and saf e worki ng envi ronm ent for al l of  
the em ployees of the Board; 

 
(C) To ensur e the reputation of the Board and its em ployees as good,  responsi ble 

ci tizens;  
 

(D) To reduce the possi bi lity of  acci dental  injury to persons or proper ty;  and 
 

(E) To reduce absent eei sm , tardiness,  and indi fferent job perform ance. 
 
Sect ion 3.0  Def ini tions 
 

3.1 "Acci dent " m eans: 
 

(A) An occur rence invol vi ng a m otor vehi cl e owned by or leased to the Board  
while operating on a publ ic road,  street, or highway that resul ts in: 

 
(1) a fatal ity;  

 
(2) bodi ly injury to a person who, as a resul t of  the injury, im m ediately 

recei ves m edical  treatm ent away from  the scene of the acci dent ; 
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(3) one or m ore m otor vehi cl es incur ring disabl ing dam age as a resul t of  

the occur rence,  requi ring the vehi cl e to be transpor ted away from  the 
scene by a tow truck or other vehi cl e; or 

 
(4) i f the Board em ployee recei ves a ci tation under  state or local  law for a 

m oving traf fic vi olation arisi ng from  the acci dent . 
 

(B) An occur rence invol vi ng a transpor tation em ployee that resul ts in: 
 

(1) a fatal ity;  or 
 

(2) bodi ly injury to a person who, as a resul t of  the injury, im m ediately 
recei ves m edical  treatm ent away from  the scene of the acci dent . 

 
3.2 "A l cohol " m eans the intoxi cat ing agent  in bever age alcohol , ethyl  alcohol , or other 

low m olecul ar weight alcohol s, incl udi ng m ethyl  and isopr opyl  alcohol . 
 

3.3. "A l cohol  Concent ration ( or Cont ent)" m eans t he al cohol  i n a vol um e of  br eath 
expr essed in term s of gram s of alcohol  per 210 liters or breath as indi cat ed by an 
evi dent ial  breath test . 

 
3.4 "A l cohol  Use" m eans t he consum pt ion of  any bever age,  m i xture or  pr eparation, 

incl udi ng any m edicat ion, cont aining alcohol . 
 

3.5 "Boar d" m eans the Hardy County Board of Educat ion. 
 

3.6 "Cont rol led Substance" has the m eaning of such term  under  sect ion 102(6) of the 
Control led Substance Act 21 U.S.C. ' 802(6) and incl udes al l subst ances listed on 
schedul es I through V of 21 C.F.R. part 1308 and W est V irginia Code '' 60A-2-201 
through 213,  as they m any be revi sed from  tim e to tim e. 

 
3.7 "Com m erci al  M otor Vehicl e" has the sam e m eaning such term  has under  49 C.F.R. ' 

382.107.  
 

3.8 "DOT" m eans the United States Departm ent of Transpor tation. 
 

3.9 "Dr iver " has the sam e m eaning such term  has under  49 C.F.R. ' 382.107, and incl udes 
any per son em pl oyed by t he Boar d who oper ates a com m er ci al  m otor vehi cl e 
incl udi ng, but not lim ited to, the fol low ing persons em ployed by the Board:  bus 
operator, subst itute bus operator, chi ef m echanic, m echanic, assi stant m echanic, truck 
driver s who hol d a com m erci al  driver 's license (CDL), m aintenance staff m em bers 
who hol d a CDL, school  bus super vi sor s who hold a CDL, super vi sor  of m aintenance 
and super vi sor  of transpor tation if ei ther of these em ployees hol d a CDL, and other 
em ployees of the Board who are requi red to hol d a CDL to perform  thei r jobs.   For 
the purposes of pre-em ploym ent/pre-duty test ing onl y, the term  "dr iver " incl udes a 
person appl yi ng to the Board to drive a com m erci al  m otor vehi cl e.  For the purpose 
of post -acci dent  t est ing onl y, t he t erm  "dr iver " i ncl udes any em pl oyee who       
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operates a vehi cl e owned or leased by the Board. 
 

3.10 "Per form ing ( a saf ety-sensi tive f unct ion)" m eans a dr iver  i s consi dered t o be 
perform ing a saf ety-sensi tive funct ion during any period in which he/she is act ual ly 
perform ing, ready to perform , or im m ediately abl e to perform  any saf ety-sensi tive 
funct ion. 

 
3.11 "Saf ety-Sensi tive Funct ion" has the sam e m eaning such term  has under  49 C.F.R. ' 

382.107 and i ncl udes t im e spent  wai ting t o be di spat ched,  t im e spent  i nspect ing 
equi pm ent or otherw ise inspect ing, ser vi ci ng or condi tioni ng any com m erci al  m otor 
vehi cl e, al l drivi ng tim e, al l tim e spent  in or upon any com m erci al  m otor vehi cl e, al l 
tim e spent  loadi ng or unl oadi ng a com m erci al  m otor vehi cl e or attendi ng a vehi cl e 
bei ng l oaded or  unl oaded,  and al l t im e spent  r epai ring, obt aining assi stance or  
rem aining in attendance upon a disabl ed vehi cl e. 

 
3.12 "Subst ance Abuse Professi onal " or "SAP" m eans a licensed physi ci an or a licensed or 

cer tified psychol ogi st , soci al  worker , em ployee assi stance professi onal  or addi ct ion 
counsel or w ith knowledge or any cl inical  exper ience in the diagnosi s and treatm ent 
of alcohol  and cont rol led subst ance- related disor ders. 

 
Sect ion 4.0  Pol icy 
 

4.1 Pr ohi bi tions Relating to A lcohol  
 

(A) A l l dr iver s ar e pr ohi bi ted f rom  repor ting t o dut y or  r em aining on dut y 
requi ring t he per form ance of  saf ety-sensi tive f unct ions whi le havi ng an 
alcohol  concent ration of 0.02 or greater. 

 
(B) A l l dr iver s ar e pr ohi bi ted f rom  bei ng on dut y or  oper ating a com m er ci al  

m otor vehi cl e whi le t he dr iver  possesses al cohol , unl ess t he al cohol  i s 
m anifest ed and transpor ted as part of  a shi pm ent. 

 
(C) A l l dr iver s ar e pr ohi bi ted f rom  usi ng al cohol  whi le per form ing saf ety-

sensi tive funct ions.  
 

(D) A l l driver s are prohi bi ted from  perform ing saf ety-sensi tive funct ions w ithin 
eight hour s af ter consum i ng al cohol .  Caut ion:  Dr iver s m ay not  have 
consum ed alcohol  for four hours and st ill be in vi olation of (A) above.  

 
(E) A l l driver s requi red to take a post -acci dent  alcohol  test  pursuant  to sect ion 

5.2 of this Policy are prohi bi ted from  usi ng alcohol  for eight hours fol low ing 
the acci dent , or until he/she under goes a post -acci dent  alcohol  test , whichever  
occur s first . 
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4.2 Pr ohi bi tions Relating to Control led Substances 
 

(A) A l l dr iver s ar e pr ohi bi ted f rom  repor ting f or dut y or  r em aining on dut y 
requi ring the perform ance of saf ety-sensi tive funct ions when the driver  uses 
any cont rol led subst ance,  except  under  the fol low ing ci rcum stances:  

 
(1) t he use i s pur suant  t o t he i nst ruct ions of  t he l icensed pr act ici ng 

physi ci an who has advi sed the driver  in writing that the cont rol led 
subst ance does not  adver sel y af fect  t he dr iver 's abi lity t o saf ely 
operate a com m erci al  m otor vehi cl e; and 

 
(2) t he driver  has notified the Board, in advance,  of any such therapeut ic 

drug use.  
 

(B) A l l dr iver s ar e pr ohi bi ted f rom  repor ting f or dut y, r em aining on dut y, or  
perform ing a saf ety-sensi tive f unct ion, i f t he dr iver  t est s posi tive f or 
cont rol led subst ances.  

 
4.3 No dr iver  shal l r efuse t o subm i t t o any al cohol  or  cont rol led subst ances t est (s) 

requi red by sect ion 5.1 through 5.6 of this Policy.   Any driver  who refuses to subm it 
to such test s shal l be prohi bi ted from  perform ing saf ety-sensi tive funct ions,  and shal l 
be subj ect  to sect ion 4.4 of this Policy.  

 
4.4 Com pl iance w ith this Policy is a condi tion of em ploym ent w ith the Board.  Any 

driver  who vi olates any pr ovi si on of  t his Pol icy or  whose r equi red al cohol  or  
cont rol led subst ances t est  pr ecl udes t hem  f rom  m eeting t he r equi rem ents of  t his 
Policy shal l be r em oved f rom  the per form ance of  saf ety-sensi tive f unct ions.   I n 
addi tion, the Superintendent  shal l ini tiate proceedi ngs to term inate the em ploym ent 
of any driver  who vi olates any provi si on of this Policy or whose requi red alcohol  or 
cont rol led subst ances t est  pr ecl udes t hem  f rom  m eeting t he r equi rem ents of  t his 
Policy.  

 
Sect ion 5.0  Requi red A lcohol  and Control led Subst ances Test ing 
 

5.1 Pr e-Em ploym ent Test ing 
 

(A) Pr ior to the first  tim e a driver  perform s saf ety-sensi tive funct ions,  the driver  
shal l be requi red to under go test ing for alcohol  and cont rol led subst ances.  

 
(B) No driver  shal l be perm itted to perform  saf ety-sensi tive funct ions unl ess the 

driver  has been adm i nistered an al cohol  t est  w i th a r esul t i ndi cat ing an 
alcohol  concent ration less than 0.02 and has recei ved a cont rol led subst ances 
test  r esul t f rom  the m edi cal  r evi ew of ficer  ( M RO) i ndi cat ing a ver ified 
negat ive test  resul t. 
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5.2 Post -Acci dent  Test ing 

 
(A) As soon as pract icabl e fol low ing an acci dent  invol vi ng a com m erci al  m otor 

vehi cl e, each sur vi vi ng dr iver  shal l be t est ed f or al cohol  and cont rol led 
subst ances if: 

 
(1) The sur vi vi ng driver  was perform ing saf ety-sensi tive funct ions w ith 

respect  to the vehi cl e; 
 

(2) The acci dent  invol ved the loss of hum an life; 
 

(3) The sur vi vi ng driver  recei ves a ci tation under  state or local  law for a 
m oving traf fic vi olation arisi ng from  the acci dent ; 

 
(4) The acci dent  resul ted in bodi ly injury to a person who, as a resul t of  

the i njury, i m m ediately r ecei ves m edi cal  t reatm ent away from  the 
scene of the acci dent ;  

 
(5) Tot al  dam age of  al l pr oper ty t o an appar ent ext ent of  $250. 00 or  

m ore; or 
 

(6) One or m ore m otor vehi cl es incur red disabl ing dam age as a resul t of  
the acci dent , requi ring the vehi cl e to be transpor ted away from  the 
scene by a tow truck or other vehi cl e. 

 
(B) I f a post -acci dent  alcohol  test  is not adm inistered w ithin two hours fol lowing 

the acci dent , the Board shal l prepare and m aintain on file a recor d stating the 
reasons the test  was not prom ptly adm inistered.  If a post -acci dent  alcohol  
test  is not adm inistered w ithin eight hours fol low ing the acci dent , the Board 
shal l cease at tem pts t o adm i nister an al cohol  t est  and shal l pr epare and 
m aintain the sam e recor d. 

 
(C) I f a post -acci dent  cont rol led subst ance t est  i s not  adm i nistered w i thin 32 

hours fol low ing the acci dent , the Board shal l cease attem pts to adm inister a 
cont rol led subst ance t est  and shal l pr epare and m ai ntain on f ile a r ecor d 
stating the reasons the test  was not prom ptly adm inistered. 

 
(D) A  driver  who is subj ect  to post -acci dent  test ing shal l rem ain readi ly avai lable 

for such test ing or m ay be deem ed by the Board to have refused to subm it to 
test ing. 

 
(E) A  driver  who is subj ect  to post -acci dent  test ing shal l, as soon as pract icabl e 

fol low ing an acci dent  i nvol vi ng a com m er ci al  m otor vehi cl e t ake t he 
fol low ing act ion:  ( 1) not ify hi s/her super vi sor , or in his/her absence,  the 
Superintendent  or  t he Assi stant Super intendent , of  t he acci dent ; ( 2) by 
telephone cont act  the Drug and A lcohol  Test ing Vendor, as desi gnated by the 
Board; (3) repor t to the desi gnated locat ion for test ing.  
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(F) The resul ts of a breath or blood test  for the use of alcohol  or a urine test  for 

the use of cont rol led subst ances conduct ed by federal , state, or local  of fici als 
havi ng i ndependent  aut hority f or t he t est  shal l be consi dered t o m eet  t he 
requi rem ents of the Policy regarding post -acci dent  test ing, provi ded that such 
test s conf orm  to appl icabl e federal , state, or local  requi rem ents and that the 
resul ts of the test s are obtained by the Board. 

 
5.3 Random  Test ing 

 
(A) Dr iver s shal l be test ed for alcohol  or cont rol led subst ances at var ious tim es 

on an unannounced,  random  basi s. 
 

(B) Consi stent w i th appl icabl e f ederal  r egul ations ( 49 C. F.R. '  382. 305) , t he 
m inim um  annual  per cent age r ate f or r andom  al cohol  t est ing shal l be 25 
percent  of the aver age num ber of driver  posi tions.  

 
(C) Consi stent w i th appl icabl e f ederal  r egul ations ( 49 C. F.R. '  382. 305) , t he 

m inim um  annual  percent age rate for random  cont rol led subst ances test ing 
shal l be 50 percent  of the aver age num ber of driver  posi tions or such other 
percent age rate as is publ ished by the DOT Federal  H ighway Adm inistration 
in the Federal  Register. 

 
(D) The sel ect ion of driver s for random  alcohol  and cont rol led subst ances test ing 

shal l be m ade by the sci entifical ly val id m ethod of a com puter-based random  
num ber gener ator that is m atched w ith driver s' Social  Secur ity num bers. 

 
(E) A  driver  shal l onl y be test ed for alcohol  while the driver  is perform ing saf ety-

sensi tive funct ions,  30 m inutes prior to perform ing saf ety-sensi tive funct ions,  
or 30 m inutes after the driver  has ceased perform ing such funct ions.  

 
(F) I f an em ployee (as ident ified in Section 3.9) has not been chosen through a 

sci entifical ly val id m et hod w i thin a t hree ( 3) year  per iod, t he Boar d m ay 
request  the em ployee to subm it to a drug and alcohol  test (s). 

 
5.4 Reasonabl e Suspi ci on Test ing 

 
(A) Dr iver s shal l be requi red to subm it to an alcohol  test  when the Board has 

reasonabl e suspi ci on to bel ieve that the driver  has vi olated the prohibitions of 
sect ions 4.1(a), 4.1(c), 4.1(d), and/or 4.1(e) set  forth above.  

 
(B) Dr iver s shal l be requi red to subm it to a cont rol led subst ances test  when the 

Board has reasonabl e suspi ci on to bel ieve that the driver  has vi olated the 
prohi bi tions of sect ions 4.2(a) and/or 4.1(b) set  forth above.  

 
(C) The Boar d's det erm ination t hat r easonabl e suspi ci on exi sts t o r equi re t he 

driver  to under go an alcohol  or cont rol led subst ances test  m ust be based on 
speci fic, cont em poraneous,  ar ticul abl e obser vat ions concer ning t he 
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appear ance,  behavi or, speech or body odors of the driver .  The obser vat ions 
m ay incl ude indi cat ions of the chr oni c and w ithdrawal effect s of cont rol led 
subst ances.  

 
(D) The requi red obser vat ions for alcohol  and/or cont rol led subst ances reasonabl e 

suspi ci on t est ing shal l be m ade by a super vi sor  or  Boar d of fici al  who i s 
trained in accor dance w ith sect ion 8.1 of this Policy.   The person who m akes 
the determ ination that reasonabl e suspi ci on exi sts to conduct  an alcohol  test  
shal l not conduct  the alcohol  test  of  the driver . 

 
(E) Reasonabl e suspi ci on alcohol  test ing is authorized onl y if the obser vat ions 

requi red by sect ion 5.4(c) are m ade during, just  precedi ng, or just  af ter the 
period of the work day that the driver  is requi red to be in com pliance w ith 
this Policy.   A  driver  m ay be direct ed by the Board to under go reasonabl e 
suspi ci on alcohol  test ing onl y while the driver  is perform ing saf ety-sensi tive 
funct ions,  just  bef ore the driver  is to perform  saf ety-sensi tive funct ions,  or 
just  af ter the driver  has ceased perform ing such funct ions.  

 
(F) I f a reasonabl e suspi ci on alcohol  test  is not adm inistered w ithin two hours 

fol low ing the obser vat ions requi red by sect ion 5.4(c) of this Policy,  the Board 
shal l prepare and m aintain on file a recor d stating the reasons the test  was not 
prom ptly adm i nistered.  I f a r easonabl e suspi ci on al cohol  t est  i s not  
adm inistered w i thin ei ght hour s f ol low ing t he obser vat ions r equi red by 
sect ion 5.4(c) of  this Policy,  the Board shal l cease attem pts to adm inister an 
alcohol  test  and shal l prepare and state in the recor d the reason( s) for not 
adm inistering the test . 

 
(G) Not w ithst andi ng the absence of a reasonabl e suspi ci on alcohol  test  under  this 

sect ion, al l driver s are prohi bi ted from  repor ting for duty or rem aining on 
duty requi ring the perform ance of saf ety-sensi tive funct ions while the driver  
is under  the inf luence of or im paired by alcohol , as shown by the behavi oral , 
speech,  and perform ance indi cat ors of alcohol  m isuse,  nor shal l an em ployer  
perm it the driver  to perform  or cont inue to perform  saf ety-sensi tive funct ions 
until: 

 
(1) An alcohol  test  is adm inistered and the driver 's alcohol  concent ration 

m easures less than 0.02. 
 

(H) Except  as provi ded by sect ion 5.4(g) of this Policy and/or by any independent  
authority, the Board shal l take no act ion agai nst  a driver  based sol ely on the 
driver 's behavi or and appear ance,  w ith respect  to alcohol  use in the absence 
of an alcohol  test . 

 
(I) A  written recor d shal l be m ade of the obser vat ions leadi ng to a cont rol led 

subst ance reasonabl e suspi ci on test , and si gned by the super vi sor  or Board 
offici al  who m ade the obser vat ions,  w ithin 24 hours of the obser ved behavi or 
or bef ore the resul ts of the cont rol led subst ances test  are released,  whichever  
is earlier. 
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Sect ion 6.0  Test ing Procedures 
 

6.1 A l l alcohol  and cont rol led subst ances test ing conduct ed pursuant  to this Policy shal l 
com ply w ith the procedur es prom ulgated by DOT and set  forth in 49 C.F.R. part 40, 
as they m ay be revi sed from  tim e to tim e. 

 
6.2 A l cohol  Test ing Procedur es 

 
(A) A l l alcohol  test ing conduct ed pursuant  to this Policy shal l be conduct ed by a 

trained breath alcohol  techni ci an (BAT) who shal l utilize onl y an evi dent ial  
breath test ing devi ce (EBT) approved by the National  Highway Traffic Safety 
Adm inistration. 

 
(B) A  BAT-qual ified super vi sor  of a driver  m ay conduct  the alcohol  test  for that 

driver  onl y i f anot her BAT i s unavai labl e t o per form  the t est  i n a t im ely 
m anner. 

 
(C) A l cohol  test ing shal l be conduct ed in a locat ion that af fords vi sual  and aural  

privacy to the driver  bei ng test ed, suf fici ent to prevent  unaut horized persons 
from  seei ng or hear ing test  resul ts. 

 
(D) The breath alcohol  test ing form  prom ulgated by DOT shal l be used for al l 

alcohol  test ing w ithout  m odificat ion. 
 

(E) Bl ood alcohol  test ing shal l be conduct ed onl y under  such ci rcum stances as 
m ay be perm itted under  future DOT regul ations.  

 
6.3 Cont rol led Substances Test ing 

 
(A) Cont rol led subst ances test ing shal l be conduct ed by way of the spl it-sam ple 

m ethod of urine col lect ion.  A fter the driver  bei ng test ed has provi ded a urine 
sam ple of at least  45 m l, the sam ple m ust be spl it into two speci m en bottles 
to be shi pped i n a si ngl e shi ppi ng cont ainer, t ogether w i th t he chai n of  
cust ody form , to a DHHS-cer tified laboratory for anal ysi s. 

 
(B) The Board and the cer tified laboratory shal l devel op and m aintain cl ear and 

well-docum ented procedur es for col lect ion, shi pm ent and accessi ng of urine 
speci m ens, incl udi ng an appropriate chai n of cust ody form .  Handling and 
transpor tation of urine speci m ens from  one authorized indi vi dual  or place to 
another shal l always be accom pl ished through chai n of cust ody procedur es.  

 
(C) I t is recogni zed that the Board had the right to request  that the personnel  

adm inistering ur ine col lect ion t ake such st eps as ar e necessar y t o det ect  
tam pering or  subst itution whi le m ai ntaining i ndi vi dual  pr ivacy.   I f i t i s 
est abl ished that a driver 's speci m en has been intentional ly tam pered w ith or 
subst ituted by t he dr iver  or  som eone on hi s/her behal f, the driver  w ill be 
subj ect  to dischar ge. 
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(D) The resul t of  the cer tified laboratory anal ysi s is revi ewed by a m edical  revi ew 
officer  ( M RO), who i s a l icensed physi ci an r esponsi ble f or r ecei vi ng 
laboratory r esul ts gener ated by t his Pol icy and who has knowl edge of  
subst ance abuse disor ders and appropriate m edical  training to interpret and 
eval uate an indi vi dual 's conf irm ed posi tive test  resul t together with his/her or 
her m edical  history and other relevant  biom edical  inform ation. 

 
(E) I f the test  resul t of  the prim ary speci m en is posi tive,  the driver  m ay request  

that the M RO direct  that the spl it speci m en be test ed in a di fferent DHHS-
cer tified laboratory for presence of the drug(s) for which a posi tive resul t was 
obtained in the test  of  the prim ary speci m en.  The M RO shal l honor  such a 
request  if it is m ade w ithin 72 hours of the driver  havi ng been notified of a  
ver ified posi tive test  resul t.  Action requi red by this Policy as the resul t of  a 
posi tive drug test  (e.g., rem oval from  perform ing saf ety-sensi tive funct ions)  
is not stayed pendi ng the resul t of  the test  of  the spl it speci m en.  If the resul t 
of  the test  of  the spl it speci m en fai ls to reconf irm  the presence of the drug(s) 
found i n t he pr im ary speci m en, the M RO shal l cancel  further test ing and 
repor t the cancel lation and the reason( s) for it to the DOT, the Board, and the 
driver . 

 
Sect ion 7.0  H andl ing of  Test  Resul ts, Record Retent ion, and Confident ial ity 
 

7.1 The Board shal l m aintain recor ds of its alcohol  m isuse and cont rol led subst ances use 
prevent ion pr ogram s as pr ovi ded bel ow.  Such r ecor ds shal l be m ai ntained i n a 
secur e locat ion w ith cont rol led access.  

 
7.2 Fi ve- year  recor d retention.  The fol lowing recor ds shal l be m aintained for a m inim um  

of five year s:  
 

(1) Recor ds of  dr iver  al cohol  t est  r esul ts w i th r esul ts i ndi cat ing an 
alcohol  concent ration of 0.02 or greater; 

 
(2) Recor ds of driver  ver ified posi tive cont rol led subst ances test  resul ts;  

 
(3) Docum ent ation of refusal s to take requi red alcohol  and/or cont rol led 

subst ances test s;  
 

(4) Cal ibration docum entation; 
 

(5) Dr iver  eval uation and referrals;   
 

(6) A  copy of each annual  cal endar  year  sum m ary;  
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(7) Recor ds related to the alcohol  and cont rol led subst ances col lect ion 
 pr ocess and training; and 

 
(8) Recor ds of negat ive and cancel led cont rol led subst ances test  resul ts 

and alcohol  test  resul ts w ith a concent ration of less than 0.02. 
 

7.3 The Board shal l prepare and m aintain an annual  cal endar  year  sum m ary of the resul ts 
of its alcohol  and cont rol led subst ances test ing program s perform ed pursuant  to this 
Policy and in accor dance w ith 49 C.F.R. ' 382.403.  

 
7.4 Except  as r equi red by l aw or  t his Pol icy,  t he Boar d shal l not  r elease dr iver  

inform ation that is cont ained in recor ds requi red to be m aintained under  sect ion 7.2 
of this Policy.   A  driver  is entitled, upon written request , to obtain copi es of any 
recor ds pertaining to the driver 's use of alcohol  or cont rol led subst ances,  incl udi ng 
any recor ds pertaining to his/her alcohol  or cont rol led subst ances test s. 

 
7.5 The Board m ust obtain, pursuant  to a driver 's written consent , any of the inform ation 

concer ning the driver  that is m aintained under  an alcohol  and cont rol led subst ances 
test ing pol icy by t he dr iver 's pr evi ous em pl oyer (s).  Such i nform ation m ust  be 
obtained and revi ewed by the Board no later than 14 cal endar  days after the first tim e 
a driver  perform s saf ety-sensi tive funct ions.   The release of any inform ation under  
this part m ay take the form  of personal  intervi ews, telephone intervi ews, letters, or 
any other m ethod of obtaining inform ation that ensur es conf ident ial ity.  The Board 
shal l m ai ntain a wr itten, conf ident ial  r ecor d w i th r espect  t o each past  em pl oyer  
cont act ed. 

 
Sect ion 8.0  Trai ning 
 

8.1 The Boar d shal l ensur e t hat per sons desi gnated t o det erm ine whether reasonabl e 
suspi ci on exi sts to requi re a driver  to under go test ing pursuant  to sect ion 5.2(c) of  
this Policy shal l recei ve at least  60 m inutes of training on alcohol  m isuse and recei ve 
an addi tional  60 m inutes of training on cont rol led subst ances use.   The training shal l 
cover  t he physi cal , behavi oral , speech,  and per form ance i ndi cat ors of  pr obabl e 
alcohol  m isuse and use of cont rol led subst ances.  

 
 
SO URCE: Board of Educat ion M inutes 
 
DATE: Decem ber 11, 1995  -  June 18, 2001 
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