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SUBSTANCE ABUSE – EM PLO YEES 
(Drug- Free W orkpl ace Policy)  

 
The Board w ill not tolerate the possessi on, dist ribution, or use of drugs or alcohol  on 
Board Proper ty or at any school  act ivi ty.  The purpose of this pol icy is to el im inate drugs 
and alcohol  from  Hardy County School s and school  act ivi ties.  
 
Pre- em ploym ent Invest igat ion 
 
Crim inal  Records:  The Superintendent  shal l request  from  the State Crim inal  
Ident ificat ion Bureau the recor d of al l prospect ive em ployees,  bef ore they are 
recom m ended to the Board, concer ning cr im inal  convi ct ions relating to chi ld abuse,  
sexual  of fenses,  or possessi on of cont rol led subst ances w ith the intent to del iver  sam e as 
requi red by Section 18-5-15c of the W est V irginia Code. 
 
Drug Test ing:  The Superintendent  m ay requi re a drug test  of  any or al l prospect ive 
em ployees which requi re drug test ing such as transpor tation em ployees.
 
Rem oval for Drug Use:  The Superintendent  m ay rem ove from  consi deration any 
appl icant  who has a pol ice recor d of convi ct ion for drug offenses or who test s posi tive on 
a drug test . 
 
Regular Em ployees 
 
Possessi on:  If the Princi pal  or other super vi sor  has reason to bel ieve that an em ployee of 
the Board has a cont rol led subst ance in his/her possessi on, that super vi sor  shal l 
im m ediately cont act  the Superintendent  who m ay notify the proper  law enf orcem ent 
authorities and attem pt to obtain a warrant to sear ch the em ployee and/or his/her 
bel ongi ngs for the cont rol led subst ance.   If an em ployee is found to have in his/her 
possessi on a cont rol led subst ance,  he/she shal l be suspended by the Superintendent  
pendi ng a hear ing bef ore the Board. 
 
Use of a Control led Substance or A lcohol :  If a Princi pal  or other super vi sor  has reason to 
bel ieve that an em ployee of the Board is under  the inf luence of a cont rol led subst ance or 
alcohol , he shal l im m ediately notify the Superintendent .  The Superintendent  m ay notify 
the proper  law enf orcem ent authorities and request  that the em ployees under go test ing to 
determ ine the presence or absence of the cont rol led subst ance or alcohol .  If the 
em ployee refuses such exam ination, he/she shal l be suspended,  pendi ng a hear ing bef ore 
the Board.  If the em ployee is found to be under  the inf luence of a cont rol led subst ance or 
alcohol , he m ay be suspended pendi ng a hear ing bef ore the Board. 
 



 
 
Em ployee’ s Responsi bi lity 
 
It shal l be the responsi bi lity of  al l teacher s and other em ployees to repor t im m ediately to 
the Princi pal  or other appropriate super vi sor , any student  whose behavi or is obser ved to 
be indi cat ive of one under  the inf luence of a cont rol led subst ance.   Teacher s and other 
em ployees shal l attem pt to conf iscat e any m aterial  in a student ’s possessi on that appear s 
to be a cont rol led subst ance and shal l repor t and give sam e im m ediately to the Princi pal  
or other super vi sor . 
 
The Board, pursuant  to Section 29-12-5a of the W est V irginia Code, shal l def end any 
teacher  or other em ployee agai nst  legal  act ion brought  agai nst  them  for repor ting in good 
fai th an inci dent  of suspect ed possessi on or use of a cont rol led subst ance.  
 
In- servi ce Educat ion 
 
The Board shal l provi de in-ser vi ce educat ion program s for teacher s and other em ployees 
in the ident ificat ion of cont rol led subst ances and drug parapher nal ia, and in the 
ident ificat ion of those under  the inf luence of a cont rol led subst ance.   Em ployees w ill also 
be inform ed about  counsel ing and treatm ent program s avai labl e. 
 
Notificat ion 
 
A ll em ployees w ill be given a copy of this pol icy annual ly.  New em ployees w ill be 
given a copy of this pol icy prior to thei r em ploym ent. 
 
Review 
 
This pol icy shal l be revi ewed on a biannual  basi s by the Board to: 
 

1. det erm ine its effect iveness and im plem ent changes to the program  if they are 
needed.  

2. i nsur e that the sanct ions requi red by this pol icy are const antly enf orced.  
 
 
SOURCE: Boar d of Educat ion M inutes 
 
DATE:  Oct ober  7, 1991 – June 18, 2001 
 
LEGAL REFERENCE: W est  V irginia Code §18-5-15c - §18A-2-10 - §29-12-5a 
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