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HARDY COUNTY FILE: GBU 
 

DRUG -FREE W O RK PLACE 
 

Sect ion 1 
Scope:   This pol icy appl ies to al l em ployees of the Hardy County Board. 
 
Sect ion 2 
Purpose:   To provi de for a Drug-Free W orkpl ace for al l persons in the publ ic school s of 
W est V irginia. 
 
Sect ion 3 
Defini tions:    
 
3.1 A l cohol :  A lcohol ic bever ages and any other intoxi cat ing liqui d that cont ains 
 al cohol . 
 
3.2 Cont ract or:  Any depar tm ent, divi si on, uni t, or any person responsi ble for the 
 per form ance of work under  a cont ract . 
 
3.3 Cont rol led Substance:  A  federal ly regul ated subst ance listed in Exhibi t A  and/or 
 Schedul e I through V of Section 202 of the Control led Substance Act (21 U.S.C. 
 812)  and W est V irginia Code 60A-2-201,  et seq. , (which m ay be am ended from  
 t im e to tim e), when taken into the body,  m ay im pair one’ s m ental  facul ties and/or 
 physi cal  perform ance. 
 
3.4 Convi ct ion:  A  findi ng of gui lty (incl udi ng a plea of nol o cont endre) or the 
 i m position of a sent ence,  or both, by any judi ci al  body char ged w ith the 
 r esponsi bi lity to determ ine vi olations of the Federal  or State Crim inal  Drug 
 St atutes.  
 
3.5 Cr im inal  Drug Statute:  A  cr im inal  statute invol vi ng the m anufact ure, dist ribution, 
 di spensat ion, use,  or possessi on of any cont rol led subst ance.  
 
3.6 Dr ug-Free W orkpl ace:   A  worksi te where work is perform ed in connect ion w ith 
 t he em ployee’ s em ploym ent for the Board.  The workpl ace shal l incl ude faci lities,  
 pr oper ty, bui ldings,  of fices,  st ruct ures,  autom obiles,  trucks,  trai lers, other 
 vehi cl es,  and parki ng areas,  whether owned or leased by the agency or entity. 
 
3.7 Em pl oyee:   Any person who works ful l-tim e, part-tim e, or under  cont ract , 
 i ncl udi ng m anagem ent or tem porary staff who are direct ly engaged in the 
 per form ance of work pursuant  to the m issi on of the Board. 
 
3.8 Feder al  Agency:   An agency as that term  is def ined in Section 552 (f) of  Title IV , 
 Uni ted States Code. 
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3.9 Gr antee:  Any depar tm ent, divi si on, uni t, or any person responsi ble for the 
 per form ance of work under  the provi si ons of a federal  grant. 
 
3.10 I llegal  Drug:  Any drug that is not legal ly obtainabl e and is bei ng used in a 
 m anner  or for a purpose other than as prescr ibed.  
 
3.11 Legal  Drug:  Prescr ibed drugs and over -the-count er drugs that have been legal ly 
 obt ained and are bei ng used sol ely for the purpose for which they were 
 m anuf act ured or as prescr ibed by a physi ci an. 
 
Sect ion 4 
Content: 
 
4.1 I t is the pol icy of the Board to ensur e that its workpl aces are free of illegal  drugs 
 and cont rol led subst ances by prohi bi ting the unl awful  m anufact ure, dist ribution, 
 possessi on or use,  w ithout  m edical  authorizat ion, of  illegal  or cont rol led 
 subst ances and/or alcohol ; the repor ting to work under  the inf luence of a non-
 m edi cal ly prescr ibed cont rol led subst ance or alcohol ; or possessi on of non-
 m edi cal ly prescr ibed parapher nal ia. 
 
4.2 The pol icy is appl icabl e while em ployees are engaged in any work-related act ivi ty 
 t hat incl udes perform ance of agency busi ness during regul arly schedul ed work 
 days,  m eal breaks,  and/or occasi ons havi ng a connect ion w ith the job or the 
 agency.  
 
4.3 Possessi on and/or dist ribution of a cont rol led subst ance w ill be deal t w ith 
 pr om ptly in accor dance w ith legal  and adm inistrative disci pl inary procedur es.  
 
 4. 3.1 Em pl oyees who are in vi olation of the provi si ons of Drug-Free W orkpl ace 
  Act  shal l be subj ect  to disci pl inary act ion up to and incl udi ng term ination  
  and/ or m ay be requi red to sat isf act orily partici pate in a drug rehabi litation  
  or  assi stance program .  Rehabi litation w ill be provi ded accor ding to the  
  gui del ines of the Public Em ployees Insur ance Agency.  
 
 4. 3.2 The Board w ill take appropriate personnel  act ion in accor dance w ith the   
  di sci pl inary procedur e outlined in the Hardy County Policy M anual. 
 
4.4 Thi s pol icy’ s prim ary goal  is to ensur e that alcohol  and illegal  drug and/or illegal  
 cont rol led subst ance use is el im inated in the workpl ace and that the Hardy County 
 Boar d of Educat ion workpl ace is saf e, heal thful , product ive,  and secur e for its 
 em pl oyees and ci tizens.  
 
4.5 As a condi tion of em ploym ent w ith the Hardy County Board em ployees shal l: 
 
 4. 5.1 Abi de by the term s of this pol icy;  com pliance is m andatory. 
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 4. 5.2 Not ify thei r super vi sor  or depar tm ent head of any cr im inal  drug statute  
  convi ct ion for a vi olation occur ring in the workpl ace,  no later than 5 days  
  af ter such convi ct ion; and 
 
 4. 5.3 Si gn the “Dr ug-Free W orkpl ace Verificat ion Statem ent.” 
 
4.6 I t shal l be the responsi bi lity of  the RESA VIII Drug-Free School s Coordinator to 
 est abl ish a drug awareness program  for em ployees of the Board to provi de 
 i nform ation on the fol low ing: 
 
 4. 6.1 The Em ployee Referral  Program ; 
 
 4. 6.2 The danger s of drug-abuse in the workpl ace;  
 
 4. 6.3 The est abl ishm ent and m aintenance of a drug-free workpl ace;  
 
 4. 6.4 The penal ties for workpl ace drug abuse;  
 
 4. 6.5 Avai labl e drug-free literature. 
 
 
 
SOURCE: Boar d of Educat ion M inutes 
 
DATE:  August  9, 1993 – June 18, 2001 
 
LEGAL REFERENCE: W V Board of Educat ion Policy 1461 
    Dr ug-Free W orkpl ace Act of 1988 (PL-100-690)  
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SB-66 
 

H ARDY CO UNTY 
DRUG -FREE W O RK PLACE VERIFICATIO N STATEM ENT 

 
NAM E ___________________________  SOCIAL SECURITY # __________________ 
 
ADDRESS ______________________________________________________________ 
 
TELEPHONE # __________________________________________________________ 
 
Date em ployed by Hardy County Board of Educat ion ____________________________ 
 
I, __________________________,  cer tify that I have recei ved a copy of the Hardy 
County Board of Educat ion Drug-Free W orkpl ace Policy.  
 
As an em ployee of the Hardy County Board of Educat ion, I agree to abi de by the Drug-
Free W orkpl ace pol icy that states that the unl awful  m anufact ure, dist ribution, dispensi ng, 
possessi on, or use of an illegal  cont rol led subst ance and/or alcohol  is prohi bi ted in the 
workpl ace.   Additional ly, no em ployee shal l repor t for work while under  the inf luence of 
alcohol  and/or illegal  drugs.  
 
The workpl ace shal l be def ined as a worksi te where work is perform ed in connect ion 
w ith the em ployee’ s Hardy County Board of Educat ion em ploym ent.  The workpl ace 
shal l incl ude faci lities,  proper ty, bui ldings,  of fice,  st ruct ures,  autom obiles,  trucks,  trai lers, 
other vehi cl es,  and parki ng areas,  whether owned or leased by the agency or entity. 
 
This pol icy is appl icabl e while em ployees are engaged in any work-related act ivi ty that 
incl udes perform ance or agency busi ness during regul arly schedul ed workdays,  m eal 
breaks,  and/or occasi ons havi ng a connect ion w ith the job or the agency.  
 
In addi tion, I under stand that under  federal  law and as a condi tion of em ploym ent, if I am  
convi cted of any vi olation of a cr im inal  drug offense in the workpl ace,  I m ust repor t this 
convi ct ion to m y super vi sor  and the appoi nting authority w ithin five (5) days of the 
convi ct ion. 
 
      ____________________________________ 
      Em pl oyee Signature 
 
 
      ____________________________________ 
      Dat e 
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