
HARDY COUNTY FILE:  GBA 
 

EM PLO YM ENT 
 
The em ploym ent of  personnel  shal l be m ade by the Board onl y upon the nom ination and 
recom m endation of  the Superintendent .  In a case where the Board chooses not to em ploy any or 
al l of  the persons nom inated, the Superintendent  shal l nom inate others and subm it the sam e to the 
Board at such tim e as the Board m ay di rect . 
 
It shal l be the pol icy of  the Board to open al l vacanci es to al l qual ified candi dates irrespect ive of  
sex,  race,  col or, rel igion, disabi lity, age,  pol itical  af filiation, m arital  status,  or nat ional  origin. 
 
Requirem ents for the em ploym ent of  professi onal  personnel  are found in Sections 18-4-10, 18A-
2-1, 18A-2-2, and 18A-4-7a of  the W est V irginia State Code. 
 
Requirem ents for the em ploym ent of  Servi ce Personnel  are found in Sections 18-4-10, 18A-2-5, 
18A-2-6, 18A-4-8b, and 18A-5-8 of  the W est V irginia State Code. 
 
W hen a cont ract  for em ploym ent is tender ed to a prospect ive em ployee,  it shal l be st ipul ated by 
notation thereon that the cont ract  w ill be voi d if it is not si gned and returned to the Board Office 
by a desi gnated date.  The date desi gnated on the cont ract  for professi onal  personnel  shal l be 14 
cal endar  days from  the date the cont ract  is m ailed from  the Board Office,  except  af ter Jul y 1, the 
date desi gnated shal l be 10 cal endar  days from  the date the cont ract  is m ailed from  the Board 
of fice.   For ser vi ce personnel  the date desi gnated shal l be 30 cal endar  days.  
 
Except  in em ergenci es,  an em ployee of  the Board shal l not begi n em ploym ent unt il al l of  the 
fol lowing m aterials are on file: 
 

 A si gned copy of  the cont ract ; 
 Birth cer tificat e, or copy m ade from  the original ; 
 INS form  with suppor ting docum ents;  
 Drug-Free W orkpl ace Policy statem ent si gned and dated; 
 X-ray or tubercul in test  resul ts w ithin one year  of  date of  em ploym ent, 
 Em ployee’ s W ithhol ding A llowance Certificat e 
 Social  Secur ity Num ber 
 M em bershi p Enrol lm ent Form  for the State Teacher ’s Retirem ent System ; and 
 Subm issi on of  fingerprints for backgr ound check.  

 
A ll professi onal  personnel  m ust also subm it a copy of  the fol lowing: 
 

 Current transcr ipt of  credi ts;  
 Copy of  a val id teachi ng cer tificat e; 
 Record of  teachi ng exper ience from  other count ies and states;  
 Accum ulated si ck leave from  another count y in W est V irginia; and 
 Such other form s as requi red by state and federal  law. 

 
A ll ser vi ce personnel  m ust present  necessar y form s and cer tificat es as requi red for the 
em ploym ent in thei r job cl assi ficat ion. 
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