
HARDY COUNTY FILE:   GDC 
 
 

RECLASSIFICATIO N O F SERVICE PERSO NNEL 
 

The recl assi ficat ion of ser vi ce personnel  under  this pol icy shal l take place at the 
begi nni ng of the em ploym ent term  for those em ployees who have accum ul ated 4 and 8 
ful l year s of ser vi ce.   Em ployees who reached the 4 and 8 year s of ser vi ce m ilest one after 
the em ploym ent term  for that posi tion have started w ill be recl assi fied at the begi nni ng of 
the next  em ploym ent term .  Nothing in this pol icy shal l be interpreted to prevent  the 
Board from  em ployi ng any em ployee at any cl assi ficat ion level , nor shal l it prohi bi t the 
Board from  recl assi fyi ng ser vi ce personnel  due to changes in work responsi bi lities or 
other fact ors.  No person shal l be recl assi fied w ithout  written notice and si gned 
agreem ent w ith regard to the under standi ng of the new job responsi bi lities as outlined in 
W V Code §18A-4-8. 
 
Custodi ans:  
 
A fter 4 year s of ser vi ce those em ployees cl assi fied as Custodi an I shal l be recl assi fied to 
Custodi an II.  A fter 4 year s of ser vi ce those em ployees cl assi fied as Custodi an II shal l be 
recl assi fied to Custodi an III. 
 
Cooks:  
 
A fter 4 year s of ser vi ce those em ployees cl assi fied as Cook I shal l be recl assi fied to Cook  
II.  A fter 4 year s of ser vi ce,  those em ployees cl assi fied as Cook II shal l be cl assi fied as 
Cook III. 
 
Secretaries:  
 
A fter 4 year s of ser vi ce those em ployees cl assi fied as Secretary I shal l be recl assi fied to 
Secretary II.  A fter 4 year s of ser vi ce those em ployees cl assi fied as Secretary II shal l be 
recl assi fied to Secretary III. 
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