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HARDY COUNTY FILE:    GCA 
 
 

REG ULAR SCH O O L DAY 
INSTRUCTIO NAL STAFF 

 
The regul ar school  day for teacher s, princi pal s, and other inst ruct ional  staff based in the 
school s shal l be eight (8) hours begi nni ng w ith the arrival  of  the first  school  bus in the 
m orning.  This eight (8) hour  day incl udes planni ng and preparation, part of  which m ay 
be conduct ed outsi de of the school  set ting at the discr etion of the school  princi pal . 
 
The purpose of this pol icy is to insur e there be adequat e super vi si on during al l tim es 
there are student s at school .  The teacher s’  regul ar school  day shal l not exceed eight 
hours, nor w ill a norm al school  week exceed 40 hours.  A ttendance at teacher s’  m eetings 
bef ore or after school  is com pulsor y, if the teacher s have been given at least  two days 
prior notice.  
 
The princi pal  of  each school , w ith the approval  of  the Superintendent , shal l est abl ish the 
starting and endi ng tim e for student s and staff of  that school .  If the princi pal  finds that it 
is not necessar y to have the total  facul ty present  for m orning and/or afternoon “bus duty”,  
“det ention duty”,  etc., he/she m ay est abl ish a duty schedul e that uni form ly assi gns these 
duties to the facul ty. 
 
A ll teacher s w ill be expect ed to be present  at school  at least  15 m inutes bef ore school  is 
convened.   The princi pal  shal l determ ine a reasonabl e period after school  is dism issed 
during which al l teacher s m ust be at school . 
 
Every publ ic school  teacher  shal l be provi ded a dai ly lunch recess of not less than 30 
consecut ive m inutes and w ill not be assi gned any responsi bi lities during this recess.   The 
princi pal  shal l est abl ish appropriate si gn-out procedur es for al l school  staff. 
 
Every teacher  who is regul arly em ployed for a period of tim e m ore than one-hal f the 
cl ass periods of the regul ar school  day shal l be provi ded at least  one planni ng period 
w ithin each regul ar school  day to be used to com plete necessar y preparations for the 
inst ruct ion of pupi ls.  Such planni ng period shal l be the length of the usual  cl ass period in 
the school  to which such teacher  is assi gned,  and shal l not be less than 30 m inutes.  
 
Nothing in this pol icy shal l be const rued to prevent  any teacher  from  exchangi ng his/her 
lunch recess or planni ng period for any com pensat ion or benef it m utual ly agreed upon by 
the em ployee and the Superintendent  or his/her agent , provi ded:   That a teacher  and the 
Superintendent  or his/her agent  m ay not agree to term s which are di fferent from  those 
avai labl e to any other teacher  granted rights under  this sect ion w ithin the indi vi dual  
school  or to term s which in any way discr im inate am ong such teacher s w ithin the 
indi vi dual  school .  It is expect ed that al l teacher s w ill spend thei r planni ng period at 
school  in preparation for inst ruct ion unl ess perm issi on is obtained from  the princi pal  to 
leave the cam pus. 
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Travel ing teacher s are norm ally consi dered to be a regul ar part of  the facul ty of a school  
for the period of tim e that they are assi gned there and are expect ed to fol low the schedul e 
est abl ished for that school .  (See Hardy County File GBM .) 
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LEGAL REFERENCE: W V Code §18A-4-14 - §18A-4-16 
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