
HARDY COUNTY FILE:   GEB 
 
 

EXTRA-DUTY ASSIG NM ENTS – SERVICE PERSO NNEL 
 

Defini tion:  
 
For the purpose of this pol icy,  ext ra-duty assi gnm ents are def ined as irregul ar jobs that 
occur  periodi cal ly or occasi onal ly which are not part of  thei r regul ar cont ract  but are 
related to thei r em ploym ent cl assi ficat ion. 
 
O rder of  Call: 
 
Decisi ons affect ing ser vi ce personnel  w ith respect  to ext ra-duty assi gnm ents shal l be 
m ade in the fol low ing m anner:  An em ployee w ith the greatest  length of ser vi ce tim e in a 
particul ar cat egory of em ploym ent shal l be given priority in accept ing such assi gnm ents, 
fol lowed by other fel low em ployees on a rotating basi s accor ding to the length of thei r 
ser vi ce until al l such em ployees have had an oppor tuni ty to perform  si m ilar assi gnm ents.  
The cycl e then shal l be repeat ed: Provi ded,  that an al ternative procedur e for m aking 
ext ra-duty assi gnm ents w ithin a particul ar cl assi ficat ion cat egory of em ploym ent m ay be 
utilized if the al ternative procedur e is approved both by the Board and by an affirm ative 
vot e of two-thi rds of the em ployees w ithin that cl assi ficat ion cat egory of em ploym ent. 
 
Paym ent: 
 
The pay for ext ra-duty assi gnm ents shal l be one-sevent h of the em ployee’ s dai ly total  
sal ary for each hour  the em ployee is invol ved in perform ing the assi gnm ent.  The sal ary 
for any fract ion of an hour  the em ployee is invol ved in perform ing the assi gnm ent shal l 
be pro-rated accor dingl y.  W hen perform ing ext ra-duty assi gnm ents, em ployees who are 
regul arly em ployed on a one-hal f day sal ary basi s shal l recei ve the sam e hour ly ext ra-
duty assi gnm ent pay com puted as though such an em ployee were em ployed on a ful l-day 
sal ary basi s. 
 
Em ployees who m iss al l or a portion of thei r regul ar day in order to work an ext ra-duty 
assi gnm ent w ill not be pai d for the tim e m issed.   However, no em ployee shal l recei ve 
less than his/her or her regul ar sal ary by worki ng on ext ra-duty assi gnm ents. 
 
 
 
SOURCE: Boar d of Educat ion M inutes 
 
DATE:  Sept em ber 26, 1988 – June 18, 2001 
 
LEGAL REFERENCE: W est  V irginia State Code §18A-4-8b 
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