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        HARDY COUNTY FILE:   IHE 
 
 

FIELD TRIPS 
 

The use of field trips to ext end the learning oppor tuni ties provi ded in the regul ar inst ruct ional  
program  and to provi de oppor tuni ties for com petition for student s in ext racur ricul ar program s is 
a val uabl e act ivi ty.  Trips shal l be approved by the Superintendent  or Designee.   Princi pal s are 
expect ed to consi der the educat ional  val ue of the trip, the avai labi lity of  the learning 
oppor tuni ties,  and the distance,  tim e, and expense invol ved in the trip.  Princi pal s are also 
responsi ble for fol low ing al l procedur es for request ing approval  of  field trips.   Only proper ly 
insur ed m odes of transpor tation are to be used for school  trips.   Princi pal s shoul d insur e that no 
student  is deni ed partici pation on a field trip because of the expense of the trip. 
 
Prior approval  of  al l trips is requi red by the Princi pal .  No field trip w ill be approved 
autom atical ly.  Each w ill be eval uated on the basi s of its educat ional  val ue and its relationshi p to 
the cur ricul um  area and/or cl ub purpose.  
 
No student  w ill be perm itted to partici pate in a field trip unl ess he/she has written 
parent/guardian approval  that incl udes a m edical  form .  A  field trip is def ined as any tim e 
student s leave school  grounds.  
 
During the trip the person in char ge is responsi ble for the saf ety and welfare of each student .  The 
suggest ed ratio is one chaper one per 20 student s.  In speci al  si tuations such as prim ary groups or 
speci al  cl asses,  the ratio shoul d be lower.  A t least  one em ployee or princi pal ’s desi gnee m ust be 
avai labl e to handl e em ergenci es or other m atters that devel op and not be assi gned to groups of 
student s if the num ber of student s necessi tate.  There m ust be a suf fici ent num ber of chaper ones 
to provi de adequat e super vi si on throughout  the trip. 
  
Student s partici pating are requi red to go and return w ith the group unl ess written perm issi on has 
been given prior to the trip by the student ’s parent/guardian and the person in char ge. 
 
School  em ployees shal l not be perm itted to chaper one trips invol vi ng thei r own chi ldren unl ess:  

 they are the teacher  or sponsor  of an act ivi ty in which thei r chi ld is invol ved;  
 they take M iscel laneous Personal  Leave for the day or days invol ved;  or 
 they are absent  w ithout  pay for the day or days invol ved.  

 
The school  board w ill annual ly al locat e funds for approved field trips.   Expenses that exceed 
school  board al locat ions w ill be the responsi bi lity of  the indi vi dual  school . 
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Use of  School  Buses and School  Vehicl es 
 
These vehi cl es can onl y be used to transpor t student s invol ved w ith school  related act ivi ties.   
Any request  to use vehi cl es for reasons other than the above stated m ust be approved in advance 
by the school  board. 
 
Speci fic G uidel ines 
 
Request s for field trips are to be subm itted to the school  Princi pal , who w ill subm it the request s 
to the Superintendent  or his/her Designee by October  8 of each year . 
 
Field trips invol vi ng transpor tation w ill be lim ited to a m axim um  of one per teacher  per year  
excl usi ve of academ ic, athletic, and vocat ional  com petition trips.  
 
Field trips sponsor ed by authorized school  cl ubs shal l be lim ited to a m axim um  of one per year .  
To be el igible to take a cl ub-sponsor ed field trip, 75%  of the m em bers m ust be com m itted to 
partici pate. 
 
A ll vehi cl es invol ved in trips m ust have at least  one school  em ployee (preferabl y a cl assr oom  
teacher ) on board other than the driver . 
 
Band and Choral  M usic Tri ps 
 
No lim itations w ill be im posed on the num ber of in-count y parades,  concer ts, and other 
act ivi ties.  
 
The num ber of trips to out-of-count y footbal l gam es for the band w ill be lim ited to 2 during the 
regul ar sessi on.  The num ber of trips to out-of-count y act ivi ties for chor al  m usic w ill be lim ited 
to 2 during the school  year .  Inst ruct ors m ay request  perm issi on to partici pate in district , regi onal  
or area com petition. 
 
Academ ic Com petition Tri ps 
 
Com petition trips m ust be approved by the school  Princi pal  and forwarded to the Superintendent .  
Such trips shal l be revi ewed to determ ine appropriate fundi ng sour ce prior to approval . 
 
Field Tri ps Requiri ng Board Approval  
 
A ll field trips requi ring transpor tation m ust be approved in the fol low ing m anner: 
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 Field trips exceedi ng 250 m iles round trip w ill be revi ewed by the school  Princi pal  for 
approval .  If approved,  the request  w ill be sent  to the Superintendent  or his Designee for 
approval , subj ect  to the approval  of  the school  board. 

     
 Field trips exceedi ng 12 total  hours w ill be revi ewed by the school  Princi pal  for approval .  

If approved,  the request  w ill be sent  to the Superintendent  or his/her Designee for 
approval , subj ect  to the approval  of  the school  board. 

     
 Field trips requi ring over night stays w ill be revi ewed by the school  Princi pal  for approval .  

If approved,  the request  w ill be sent  to the Superintendent ’s Designee and forwarded to 
the Superintendent , subj ect  to the approval  by the school  board. 

     
Additional  Tri ps: 
 
A ll trips over  and above those suppor ted through this pol icy shal l requi re: 

 Princi pal , Superintendent , and Board approval  (where appl icabl e); 
 subm ittal  for revi ew by October  8 of each year ; 
 that arrangem ents be m ade for reim bursem ent of ful l cost  for bus driver s and the paym ent 

of a set  fee, as est abl ished by the Board, for per m ile reim bursem ent of transpor tation 
cost . 

 
Field Tri p Request  - Except ions to O ctober 8 Deadline: 

 Field trips of unusual  m erit or educat ional  val ue m ay be subm itted at tim es other than the 
begi nni ng of school , but m ust fol low the field trip approval  process.  

     
Recreat ional  Tri ps: 
 
A ll request ed trips that are related to student  incent ives,  rewards,  and/or recr eational  purposes 
w ill requi re speci al  perm issi on of the Superintendent .  This w ill incl ude cl ass field trips and 
act ivi ties related to cl ub, organi zat ions,  or athletic team  purposes.   Fundi ng for these shal l not be 
avai labl e from  the Unified School  Im provem ent Plan al locat ion unl ess speci fic Goals and 
Object ives are ident ified in the Unified School  Im provem ent Plan and have been approved.  

 A ll sour ces for expendi tures are to be cl early ident ified. 
 Such trips are to be subm itted for approval  30 days prior to the act ual  trip. 
 In gener al , such trips w ill not be conduct ed during school  inst ruct ional  tim e.     
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