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       HARDY COUNTY FILE:  JDE 

 

TO BACCO  CO NTRO L 
 
 
Sect ion 1: Purpose  
 
The purpose of this pol icy is to prohi bi t the use or dist ribution of tobacco product s in school  
bui ldings,  on school  grounds,  in school -leased or -owned vehi cl es,  and at al l school  af filiated 
funct ions in order to im prove the heal th of W est V irginia student s and school  personnel .  
Student s under  the age of 21 m ay not possess any tobacco product  at any tim e.  The use of 
tobacco product s has a di rect  link to num erous heal th probl em s, and this pol icy is intended to 
prevent  student s, school  personnel  and vi si tors from  bei ng exposed to secondhand sm oke and 
prevent  yout h addi ct ion to tobacco product s.  This pol icy is intended to prom ulgate a posi tive,  
pro-act ive approach to tobacco cont rol .  In addi tion, school  personnel  shal l act  as posi tive role 
m odels for student s by not dist ributing or usi ng tobacco product s in the presence of student s. 
 
 
Sect ion 2: Applicat ion 
 
2.1 Thi s pol icy shal l appl y to any bui lding, proper ty, or vehi cl e leased,  owned, or operated by 
 any school  or the County Board of Educat ion.  This pol icy shal l appl y to any privat e 
 bui lding, or other proper ty incl udi ng autom obiles or other vehi cl es used for school  
 act ivi ties when student s or staff is present . 
 
2.2 No person shal l dist ribute or use any tobacco product  in any area def ined in Section 3.1 of 
 t his pol icy at any tim e.  In addi tion, student s under  the age of 21 m ay not possess any 
 t obacco product  at any tim e as outlined by W V State Code §16-9A-1 through §16-9A-4. 
 
2.3 I ndi vi dual s super vi si ng student s off school  grounds are prohi bi ted from  distributing or 
 usi ng any tobacco product s while in the presence of student s or any tim e while engaged in 
 any act ivi ties di rect ly invol vi ng student s. 
 
2.4 No school  or board pol icy,  as def ined in Section 2.1 of this pol icy,  or school , or count y 
 publ icat ion, m ay be used for adver tisi ng of any tobacco product . 
 
2.5 Gr oups usi ng areas descr ibed in Section 2.1 shal l si gn agreem ents w ith the count y Board 
 of  Educat ion agreei ng to com ply w ith this pol icy and to inform  student s, parents and 
 spect ators that this pol icy rem ains in force on eveni ngs,  weekends,  and other tim es that 
 school  is not in sessi on.  (See Policy KBE) 
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Sect ion 3: Im pl em entat ion 
 
3.1 School  Policy:  Every school  in the count y school  dist rict  shal l have a Tobacco Control  
 Pol icy  that m eets the st ipul ations of this pol icy and adher es to the fol low ing gui del ines.   
 Thi s pol icy ser ves as school  pol icy except  where the need for school -level  procedur es or 
 m easur es is indi cat ed.  School s m ay im pose addi tional  st rategi es and rest rict ions not 
 out lines in count y pol icy provi ded they m eet the tenets and intent of  the count y pol icy.  
 School  pol ici es shal l be subm itted to the Board for approval . 
 
3.2  Adm inist rat ion:  Adm inistrative procedur es for deal ing w ith tobacco are the 
 r esponsi bi lity of  al l count y and school  adm inistrators as fol lows: 
 
A . I t is the responsi bi lity of  each school  adm inistrator to im plem ent provi si ons of this pol icy 

w ithin thei r school s, speci fical ly educat ion, com m unicat ion and enf orcem ent provi si ons as 
outlines in this pol icy;  and 

 
B. I t is the responsi bi lity for each school  to devel op cl ear procedur es for ident ificat ion, 

intervent ion and referral  of  student s w ith tobacco- related probl em s to the school  counsel or, 
school  nurse,  or other ident ified heal th professi onal .  These procedur es shoul d be incl uded in 
the student  and staff handbooks.  

 
C. I t is the responsi bi lity of  each school  to m aintain an envi ronm ent for student s, staff, and 

vi si tors that present  no physi cal  harm , discom fort, or unsani tary condi tion resul ting from  
tobacco product  use.  

 
 
Sect ion 4: Com m unicat ion 
 
The County Board of Educat ion shal l provi de uni form  and coor dinated com m unicat ion efforts 
for school , staff, and the publ ic during ini tial  im plem entation and whenever  count y-w ide 
act ivi ties or program s are offered.  
 
4.1 St af f Developm ent:  It shal l be the pract ice of the Hardy County Board of Educat ion to 
  pr ovi de appropriate staff devel opm ent regarding the cur rent pol icy.   In addi tion, provi si on of 
  
 t raining for faci litators for cessat ion educat ion and suppor t program s for student s w ill be at   
 t he discr etion of each indi vi dual  school . 
 
4.2 St udent  H andbook : Student  handbooks shal l incl ude com plete inform ation regarding the   
 scope of the pol icy and sanct ions for vi olators. 
 
4.3 Parent /G uardi an Notificat ion:  A ll parents shoul d be given notificat ion about  the sanct ions 
  
 f or vi olations that w ill be enact ed shoul d thei r chi ld vi olate this pol icy.  
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4.4 Publ ic Notificat ion:  Should incl ude,  at a m inim um , the placi ng of si gns indi cat ing tobacco   
 f ree area on school  grounds and vehi cl es;  announcem ent s of the pol icy at school  and count y   
 sponsor ed funct ions,  and agreem ents w ith al l groups usi ng school  faci lities or proper ty as   
 out lined in Section 2.5 of this pol icy.  
 
4.5 O t her Com m unicat ion Procedures:   In addi tion, it shal l be the responsi bi lity of  each 
school                                                                           to sel ect  one or m ore of the fol low ing 
com m unicat ion procedur es for com m unicat ing the   
 pol icy to student s, school  staff, parents, or fam ilies,  vi si tors, and the com m unity at large. 
 
A . St udent s 
 
 1.  D i scuss the pol icy w ith student s at student  orientation m eetings.  
 
 2.  Spr ead the inform ation through student  organi zat ions and act ivi ties.  
 
 3.  Pl ace or m ake announcem ent s in school  publ icat ions and/or vi a school  m edia. 
 
 4.  Have student s desi gn post ers, banner s, and si gns.  
 
 5.  Tel l student s about  oppor tuni ties for tobacco cessat ion and suppor t program s at school  or 

in the com m unity and provi de inform ation about  how student s can si gn up for these pro-
gram s 

 
B. School  Staff 
 
 1.  D i scuss any changes in school  tobacco pol icy and enf orcem ent at staff m eetings,  such as 

facul ty senat e. 
 
 2.  Post  inform ation in staff lounges or offices.  
 
 3.  Tel l staf f about  oppor tuni ties for tobacco cessat ion and suppor t program s in the 

com m unity and provi de inform ation about  how staff can si gn up for these program s. 
 
 4.  I nform  potential  em ployees of the pol icy in job intervi ews. 
 
C. Par ent/Guardian 
 
 1.  Send a letter to each parent or guardian expl aining the pol icy changes,  givi ng reasons for 

the changes and aski ng for suppor t. 
 
 2.  Ask parents to si gn student -school  cont ract s for partici pation in ext ra- and co- cur ricul ar 

act ivi ties.  
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 3.  D i scuss the pol icy changes at the PTA/PTO of LSIC m eeting. 
 
 4.  I ncl ude an articl e outlining the pol icy and im plicat ions of the pol icy in school  newsletters 

and school  or com m unity newspaper s. 
 
D . Publ ic/Com m unity 
 
 1.  Post  si gns at al l entrances to school  proper ty and on al l vehi cl es owned by the school .  

Other places to post  si gns incl ude gathering places,  rest room s, loadi ng areas,  and stai r-
wells. 

 
 2.  Announce the new pol icy at al l athletic event s, m eetings,  concer ts and plays.   Have 

student s devel op and/or del iver  announcem ent s. 
 
 3.  Tr ain student s, staff, and com m unity vol unteers to pol itely ask com m unity m em bers to 

respect  school  pol icy and to avoi d com m unicat ing in a way that sounds judgm ental  or 
would escal ate conf lict . 

 
 4.  Ask student s, staff, and com m unity vol unteers to assi st  in dist ributing inform ational  

flyer s at school  event s. 
 
 5.  Com m unicat e the pol icy to parent and busi ness vol unteers who are assi st ing in 

super vi si ng yout h on off-cam pus act ivi ties that m ight incl ude field trips,  job shadowi ng, 
or com m unity ser vi ce.  

 
 5.  Be aware of the di fficul ty for those who use tobacco and sensi tive to thei r concer ns,  but 

enf orce the pol icy on a consi stent basi s. 
 
 6.  I nform  vendor s who provi de suppl ies,  m aterials, and ser vi ces on a regul ar basi s to the 

school  about  the pol icy.  
 
 
Sect ion 5: Prevent ion Educat ion 
 
Required Health Educat ion Program  of Study (W V Board of Educat ion Policy 2520. 06) shal l be 
coor dinated w ith Safe and Drug Free school  act ivi ties and program s to provi de a com prehensi ve 
K-12 tobacco prevent ion cur ricul um  for al l chi ldren in the count y.  School  adm inistration, Local  
School  Im provem ent Counci ls and School  Curricul um  Team s shoul d assur e that prevent ion 
educat ion efforts are coor dinated and age-appropriate. 
 
5.1 H eal th Educat ion Inst ruct ion:  County heal th educat ion program s of study incl ude 
 i nst ruct ional  obj ect ives related to prevent ion of tobacco use,  assessm ent  of hazar ds of   
 t obacco and benef its of rem aining tobacco free, and ski lls to refuse peer  pressur e to use   
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 t obacco product s K-12 as outlined in W V Board of Educat ion Policy 2520,  Health Educat ion 
 I nst ruct ional  Goals and Object ives.  
 
 
5.2 Safe and Drug Free School  Program :  School -w ide or targeted grade- level  program s   
 sponsor ed by saf e and drug free school s funds shal l be coor dinated w ith other prevent ion  
 educat ion efforts and m eet gui del ines and st ipul ations set  forth in drug free school s grants 
 t o  the count y-RESA for use in prevent ion educat ion efforts. 
 
5.3 Cessat ion Support  Educat ion:  A ll school s in the count y w ill be provi ded w ith a list  of   
 avai labl e cessat ion program s to refer staff and student s interest ed in cessat ion. 
 
Cessat ion support  educat ion shal l not  be used as a puni shm ent for those caught  vi olat ing 
pol icy, al though referral  inform ation shoul d be provi ded by the school  adm inistration to these  
indi vi dual s.  Indi vi dual  school s w ill m ake the determ ination to provi de or refer, if avai labl e, 
to vol untary cessat ion educat ion and suppor t program s. 
 
A . I nform ation regarding upcom ing cessat ion suppor t educat ion program s w ill be given to al l 

student s in grades 7-12 and staff vi a the regul ar school  cal endar  and through post ed 
announcem ent s in school  newsletters and on bul letin boards per indi vi dual  school  st rategy.  

 
B. School s m ay elect  to provi de a cessat ion suppor t educat ion program  for student s if staf f or 

appropriate indi vi dual s from  com m unity agenci es agree to provi de the program . 
 
 
Sect ion 6: Enforcem ent  
 
6.1 For Student s:  The fol low ing penal ties shal l be assessed for vi olation of this pol icy except   
 t hat the princi pal  m ay assess other penal ties where he/she determ ines there are unusual             
 ci rcum stances or if it is determ ined that the behavi or of a speci al  educat ion student  is the  
 r esul t of   his/her handi cappi ng condi tion. 
 
Student s found to be in possessi on of tobacco in vi olation of this pol icy shal l for a first  of fense 
be issued a written warning, a copy of which shal l be sent  to the parents.  For a second offense 
the student  shal l be suspended from  school  for one day.   A  thi rd offense shal l be puni shabl e by a 
suspensi on of three days.   Student s gui lty of  a fourth offense shal l be recom m ended for expul -
si on. 
 
Student s found usi ng tobacco in vi olation of this pol icy shal l for a first  of fense be suspended for 
one day.   For a second offense the student  shal l be suspended for three days.   A  student  gui lty of  
a thi rd offense shal l be recom m ended for expul si on.  In addi tion to these penal ties,  student s shal l 
be requi red to cl ean up any m ess resul ting from  thei r use of tobacco.  
 
Counsel ing:  Student s shoul d be referred to the gui dance counsel or or other school  heal th 
ser vi ces or psychol ogi cal  ser vi ces,  if appl icabl e, for al l of fenses.  
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Parent/Guardian Notificat ion:  Parent/guardians shal l be notified in writing or by telephone of al l 
vi olations and subsequent  sanct ions placed on the student . 
 
Police Notificat ion/Prosecut ion:  In addi tion to the above provi si ons the princi pal  shal l notify 
pol ice of al l vi olations.   
 
Cessat ion Program s: Tobacco cessat ion program s are provi ded by the E. A . Hawse Health Center 
and the Potom ac H ighl ands Guild. Princi pal s and Guidance Counsel ors shal l refer student s w ith 
tobacco addi ct ion probl em s to these agenci es.  
 
6.2 For Staf f:  Em ployee vi olations w ill be consi dered insubor dination and subj ect  to 
disci pl inary  act ion.  
 
Em ployee Evaluation Record:  A ll staf f vi olations requi re docum entation on staff eval uation 
form s and work recor ds.  
 
M andatory Educat ion Sessi on:  Em ployees vi olating the pol icy m ay be requi red to attend an 
educat ional  program  or recei ve educat ional  m aterial  that discusses the addi ct ion process and 
cessat ion options.  
 
A . Fi rst  vi olat ions of  this pol icy shal l incl ude a conf erence w ith the Supervi sor and m ay 

incl ude one or m ore of  the fol low ing:  
 
 1.  I m provem ent plan; 
 2.  W ritten reprim and; and/or 
 3.  Pol ice notificat ion. 
 
In accor dance w ith due process,  second  vi olations of this pol icy w ill incl ude a written reprim and 
in the em ployee personnel  file, a conf erence w ith super vi sor , subm issi on of  an im provem ent 
plan by the staff m em ber, and m ay incl ude referral  to local  pol ice authorities.  
 
In accor dance w ith due process,  thi rd  vi olations shal l incl ude,  in addi tion to steps outlined for 
second vi olations,  suspensi on w ithout  pay for 3-7 days;  and m ay incl ude referral  to the County 
Board of Educat ion for term ination. 
 
Em ployees vi olating the pol icy m ore than three tim es shal l be referred to the count y Board for 
term ination. 
 
6.3 For the Public:  Public sanct ions m ay invol ve the fol low ing: 
 
A . Request  to indi vi dual  to stop; 
B. Request  for indi vi dual  to leave si te of school  funct ion; 
C. Ref er to local  pol ice authorities;  
D . I ndi vi dual  prohi bi ted from  attendi ng future school  event s. 
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6.4 A lignm ent of  Enforcem ent  M easures  
 
A . W V Board of Educat ion Policy 4373,  Student  Code of Conduct ; 
B. W V Board of Educat ion Policy 5310,  Personnel  Staff Evaluation. 
 
Professi onal  Responsi bi lities and Perform ance Standar ds:  
 
C. W V Board of Educat ion Policy 1461.   Drug-Free W orkpl ace;  and 
D. W V Code §16-9A-1 through §16-9A-4, Tobacco Usage Restrict ions.  
 
Policy Review:  This pol icy w ill be revi ewed ever y two year s and appropriate m odificat ions 
m ade at the advi ce of school  adm inistrators, facul ty/senat es and LSIC groups.  
 
 
 
 
SOURCE: Boar d of Educat ion M inutes 
 
DATE:   M ay 4, 1998 - August  2, 1999 – April 8, 2002     
 
LEGAL REFERENCE: W V State Board of Educat ion Policy 2422. 5A and 2520. 06 
       W V Code §16-9A-1 through §16-9A-4, §18-2-5 
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